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Content Pool Management Step by Step Guide 
Overview 

Step 1: State grants visibility to general pool to districts 
 
Step 2: Districts create a new pool or multiple pools 
 
Step 3a: Districts add all content to a new pool 
 
Step 3b: Districts add some content to different newly created pools 
 
Step  4a: Districts grant visibility to the new pool to schools 
 
Step 4b: Districts grant visibility to one new pool to schools and keep other pool(s) for 
district use only 
 
Schools: create new pools and assign visibility as needed after the district grants visibility to 
a pool 
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Login 

Sign into RIDEmap with your username and password.  
If you need a username and password, click Register for a New Account. 
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Login 

Once signed in, click on the IMS link. 
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IMS Dashboard 

From the IMS RIDE Dashboard, hover over the Rhode Island Interim Assessments 
link and click on any application. 
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More Tools Menu 

Click “More tools” at the top of the screen.  You can navigate to any of the applications 
from this menu.  Choose “Content Pool Management”. 
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Content Pool Management Homepage 

Districts: RIDE will grant you access to a pool with all of the items for the Test Construction 
Tool.  You will need create a new pool or multiple pools. You will then decide to give schools 
access to the full pool, or split the pool and reserve some items for district use only.  
 
Schools: You will not see any pools until the district grants you visibility.  Once you have a pool, 
you can do anything on the following screens. 
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Content Pool Management Homepage 

The pool shown here: 
1. Was created by Ana Karantonis at RIDE.   
2. Contains Resources, or has items in the pool for use in Test Creation 
3. The Actions are not available because the pool was not created by this user.  

1 
2 

3 

Options: 1) go to Test Creation and begin making tests from this pool.  2) Create a new pool    
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Create a New Content Pool 

Click “Create a new pool” at the top right of the screen.  A pop-up box will appear.  Enter a 
name for your new pool.  (Note: you can rename the pool later in the process.) 
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Create a New Content Pool 

1. The new pool does not yet contain any resources, or items.  Click “Search for content” to 
add items to the pool. 

2. “Actions” are now available because the pool was created by this user. Choose to rename 
or delete the pool if needed.  (“Manage visibility” will be shown later.)  

1 2 

All Items 
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Add Content to a New Pool 

Select a pool to search for content in.  Note:  the “New pool” has no content, so we’ll search 
the “RIDE Global Pool” and add that content to the “New pool” 

All Items 
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Add Content to a New Pool 

Use the “Search criteria” filters to filter the items in the pool, if desired.  You can also search 
without filtering to retrieve all items.  
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Add Content to a New Pool 

Note: the “Interaction Types” filter contains many more 
types than are used by the RI Interim project. The available 
types for RI are: Choice, Drawing, and Extended Text.  
Interaction type refers to the type of answer space available 
to the student when testing online. 
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Add Content to a New Pool 

Click “Search” and your results are displayed in the center of the screen.  Click any item to 
see a preview of the item, it’s rubric if pertinent, and the DOK and Standard for the item. 
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Add Content to a New Pool 

1 
2 

3 

1. Select individual items to add to the pool 
2. Choose “Select all items” to choose every item in your search results 
3. When you are ready, click “Actions” and “Add to a pool” to associate the chosen items 

with a pool. A pop-up will ask you to select which pool to add the items to. 
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Manage Visibility to Pools 

The “New pool” now has items in it.   
Use “Actions” to select “Manage visibility” to grant others’ access to the pool. 
 
Note: you can add more items to an existing pool before or after granting visibility to the 
pool.  

All Items 
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Manage Visibility to Pools 

Districts: Choose schools in your district to assign visibility to the pool.  The double arrow 
moves all schools, the single arrow moves a selected school. The pool will be visible by 
users with the School Admin and Teacher roles.  
 
Schools: If you create a new pool, grant visibility to your school to allow all users in the 
school to view the pool.  If you choose not to do this, the pool will only be visible user who 
created the pool. 
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Content Pool Management 
• Why use Content Pools? Content Pools enable districts to reserve items for district use 

only, and allow school users to separate items into different pools. 
• Do I have to use Content Pools? No, your district may elect to copy the pool assigned by 

RIDE and grant complete access to all schools.  Continue using the Test Construction Tool 
as you have been.   

District: Example  
 

• Create Pool 1 containing all math items 
associated with geometry standards. 
Do not grant visibility to any schools. 

• Create Pool 2 containing all other 
items, except those tied to geometry 
standards. Grant visibility to schools. 

• The district can now create geometry 
tests from Pool 1 and know that the 
schools do not have access to the 
same items. 

Teacher: Example  
 

• Create Pool 1 containing three Literary 
passages that are already taught in the 
classroom. 

• Create Pool 2 containing all other ELA 
content. 

• Use Pool 2 to create classroom tests, 
knowing the three Literary passages will 
not be returned in the search for items. 
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