Scanning Step by Step Guide

Overview
Download Scanner Client
Step 1: Download NIMBLE scanner client software
Scan Your Tests
Step 1: Launch scanner client
Step 2: Select school and scanner
Step 3: Position pages for scanning and start scanning
View Scanning Summaries
Step 1: Select scanning sessions to review
Step 2: View images of scanned pages
Step 3: Review pages with errors, rescan if possible
Enter Student Responses Manually*
Step 1: Enter identifying code from answer sheet
Step 2: Enter student responses to selected-response questions
Step 3: Review and score open-response questions and enter the score
Step 4: Submit form for reporting

*Manual Entry is only available for teachers. District Administrators, School Administrators,
and Administrative Assistants do not have access this portion of the system at this time.
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Scanning Setup
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SCANNER CLIENT DOWNLOAD

The NIMBLE Scanner Client is available for Windows XP, Vista and Windows 7. A TWAIN compliant scanner is
required.

WINDOWS

Iil Download NIMBLE Scanner Client Install (4.5 Mb}

@ Download NIMBLE Scanner Client Install Guide

1. Go to the Help & Support page:
http://support.nimble.measuredprogress.org

2. Select “Scanner Client Download”

3. Use the Install Guide for instructions on installing the
scanner client.

Note: Every computer that will use the Scanning system must
have the scanner client installed on it prior to any answer sheets

being scanned.
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Scanning Setup

Step 3: Once installed, the scanner client icon will appear on the desktop. Open the
application, select your school, and select a scanner. Enter a name under “Station Name”.
This is the name of the scanner that will appear in the Scanning system. Click “Launch”.

Station Mame:

l L 7 % " Select School:
-

RIELAFall  ELA
2013 Fix.,. Remaining N © INTEGRATED CAMERA TWAIN

;‘f = Select Scanner(s) :
EH W

Friday, Feb  RIDE Feed Geometry
Analysis... Batch 2 ...

22
o T T

RILA RIIA 2013-14 Social
Acceptanc.., Overviewxlsx Studies Pa... In DateTime

Select School

101172013 2:55:10 PM Version 1.0.00

‘R % K-

o
-

” measured Measured Progress ©2012
= Progress




gov/default.aspx

File Edit View Favorites Tools Help

W Favorites {g £] Web Slice Gallery

_|@ Home - RIDEMAP | |

RIDEMAP
RIDEMAP
About RIDEmap Login
i ; ; S : ; * Sign In 6
One of the priorities in our strategic plan, Transforming Education in Rhode Island, is to develop user-friendly + Register for New Account

data systems that will improve student learning and achievement. The RIDEmap portal provides you with the

: : 2
access to resources and support that will help you to do your job well. * Forgot your Password?

We have put a number of security measures in place to ensure the privacy and the integrity of the data and
information in RIDEmap. We will continue to add more features to RIDEmap, and we will continue our
commitment to improving user access and to maintaining data accuracy. We invite you and your colleagues
to make good use of the RIDEmap systems, and we welcome your comments or feedback about RIDEmap,
by going to our support page at https://support.ride.ri.gov.

If you would like further information on how to use RIDEmap please click on the following link - RIDEmap
User Manual or you can click on the blue help icon in the upper right corner of your screen.

About RIDEmap
RIDEmap includes a number of data systems to improve teaching and learning in Rhode Island:

Login System: managing user profiles and controlling access to RIDEmap

Educator Performance and Support System - EPSS: guiding you through the evaluation process
bar 20171

Sign into RIDEmap with your username and password.
If you need a username and password, click Register for a New Account.

T T T T T T T T T T TS T e T T T T T e TTTOTgTT T T T T e T TET

Rhode Island Certification System - eCERT: bringing together data and information on applying for and
renewing your certification {coming in November 2012)

Growth Model Visualization: offering a graphical, dynamic way to look at changes over time in student
and school achievement (coming in 2013)

RIDE al=o has a helpdesk to assist you with questions or izsues you may have with these applications. Click
here to enter a ticket.

s
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RIDEMAP

RIDEMAP

About RIDEmap

One of the priorities in our strategic plan, Transforming Education in Rhode Island, is to develop user-friendly
data systems that will improve student learning and achievement. The RIDEmap portal provides you with the
access to resources and support that will help you to do your job well.

We have put a number of security measures in place to ensure the privacy and the integrity of the data and
information in RIDEmap. We will continue to add more features to RIDEmap, and we will continue our
commitment to improving user access and to maintaining data accuracy. We invite you and your colleagues
to make good use of the RIDEmap systems, and we welcome your comments or feedback about RIDEmap,
by going to our support page at https://support.ride.ri.gov.

If you would like further information on how to use RIDEmap please click on the following link - RIDEmap
User Manual or you can click on the blue help icon in the upper right corner of your scr

Public

» InfoWorks!
* Rhode Island Growth Modsl
= RICert

State
* IMS

About RIDEmap Once signed in, click on the IMS link.

RIDEmap includes a number of data systems to improve teaching and learning in Rhode]

Login System: managing user profiles and controlling access to RIDEmap

Educator Performance and Support System - EPSS: guiding you through the evaluation process
(September 2012)

Instructional Management System - IMS: providing yvou with data and information on curriculum,
assessments, and professional development (September 2012), including:

Formative Assessments: providing online professional development about formative
assessments (September 2012)

Interim Assessments: providing a system of interim assessments in English language
arts and mathematics for students in grades 3 through 11 (coming in September 2012)

Rhode Island Certification System - eCERT: bringing together data and information on applying for and
renewing your certification {coming in November 2012)

Growth Model Visualization: offering a graphical, dynamic way to look at changes over time in student
and school achievement {coming in 2013)

RIDE also has a helpdesk to assist you with questions or issues you may have with these applications. Click
T il

»
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IMS Dashboard

( RIDE Dashboard - Wine “yplore
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—| My Applications

[ZHODE ISLAND
Interim Assessment

— | Test Management
{ Test construction
EXGEED RTI Scanning b
Scoring

—| Announcements (0)

There are currently no anneuncements.

—| Tasks (0)

There are currently no tasks pending for this week.

lessica Browm | Account | Sign out | Help | All = Enter Search Text

Q

From the IMS RIDE Dashboard, hover over the Rhode Island Interim Assessments

link and click on Scanning.
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Scanning Homepage

RHODE ISLAND
Interim Assessment

Home =

Scanning

Scanning

Welcome, Teacher2 | Help

@ Scan your tests

To begin scanning, click the Scan tests
button below, and follow the
instructions that will be provided. All
properly scanned test pages will be
sent directly to scoring.

@ View scanning summaries

View summary information from past
scanning sessions based on data and
time of session.

Q] Enter student responses
manually

Manually enter student responses and
scores for tests that can not be
scanned.

Enter responses

The Scanning homepage has three options:
Scan your tests: Scan student answer sheets
View scanning summaries: See pages that have already been scanned

Enter student responses manually: Enter student work from pages that cannot be

1.
2.
3.

scanned.

The following screens start with the steps in “Scan your tests”.
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Scan Tests

RHODE ISLAND :
\_i Inferim Assessment | Scanning

Welcome, Teacher2 | Help

Home = Scan tesis

Scan tests

Q Select a scanner
from the list below.

Select School: Select School

Select Scanner: Mo Scanners available

Select your school and scanner. The “Start scanning” button will turn green and
activate.

Place answer sheets in the scanner tray and click “Start scanning”. A progress bar
will notify you that scanning is process.

Note: The scanner client must be launched prior to selecting the school and
scanner on this screen. If no scanners are listed under “Select Scanner”, double
check that the scanner client has been launched.




Scanning Homepage

RHODE ISLAND
Interim Assessment

Scanning

Scanning

Welcome, Teacher2 | Help

Home =

@ Scan your tests

To begin scanning, click the Scan tests
button below, and follow the
instructions that will be provided. All
properly scanned test pages will be
sent directly to scoring.

a View scanning summaries

View summary information from past
scanning sessions based on data and
time of session.

S

QI Enter student responses
manually

Manually enter student responses and
scores for tests that can not be
scanned.

From the homepage, select “View summaries” to view scanned pages and prior scanning

sessions. You only have access to view pages you scanned.

MIMBLE TOOLS Copyright 2012-2013 @ Measured Progress, Inc. All Rights Reserved. | Terms & Conditions | Contact Help Desk
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Scanning Summaries

RHODE ISLAND .
i Scannin
\_‘lmaﬂm Assessment d Welcome, Teacher2 | Help

Home = Scanning summaries

Scanning summaries
You can search for a summary by entering a date or date range, or view summaries from your recent sessions.

Find summaries from session(s) on or between the following dates:

Start date: End date:

vy vl [y v

Recent scanning sessions:

Date Time Total pages Errors Actions
09/20/2013 03:26 PM 6 2 View Details 3
09/20/2013 03:22 PM 5 0 View Details

Show: 10 perpage -~ 1-2 of 2

1. Use the date boxes to search for scanning sessions in a specific date range.
2. Recent scanning sessions are automatically displayed, including the total number of

pages and pages with errors, if any.
3. Click “View Details” to learn more about a scanning session.
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Scanning Summaries

RHODE ISLAND .
\_‘ Ifiterim Assessment | Scanning

Welcome, Teacher2 | Help

Home = Scanning summaries = Summary Details

Scanning summary
Scan Session - 09/20/2013 03:26 PM

total pages pages successfully scanned pages with scanning errors
total number of pages scanned in this pages were unreadable or could not
be recognized

N view successful scans
N view unsuccessful scans

2 page test| 2 students | 2 complete

Last Name First Name Section Pages scanned
Lnamesg Fnames Test For Teacher2 Grade03 2
Lname8 Fname8 Test For Teacher2 Grade(03 P

< Return to scanning summaries

1. View a summary of how many pages were scanned successfully and unsuccessfully. Click
the links to view the actual pages.

2. Click the test name to open a list with the number of pages scanned by student. Click
the number in the “Pages scanned” column to see the pages for that student.




Successful Scans

Page 10of 4 Close Window (%)
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hide tools

Q Q O C

Zoom In foom Out Rotate Left Rotate Right

Use the arrows on the left and right to move through scanned pages.
bottom allow you to reposition the scan for better viewing.

©

Reset

The tools at the




Unsuccessful Scans
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Two common reasons for unsuccessful scans are pencil marks on the barcode (shown here)

and the pages being fed into the scanner so the blank side was scanned rather than the side
with student responses and barcodes. Review each page to determine why it has errors and
rescan if possible.




Scanning Homepage

RHODE ISLAND .
u Inferim Assessment | SCanning

Welcome, Teacher2 | Help

Home =

Scanning

6 Scan your tests

To begin scanning, click the Scan tests
button below, and follow the
instructions that will be provided. All
properly scanned test pages will be
sent directly to scoring.

a View scanning summaries

View summary information from past
scanning sessions based on data and
time of session.

—

QI Enter student responses
manually

Manually enter student responses and
scores for tests that can not be
scanned.

- ey,

‘ Enter responses '

From the homepage, select “Enter Responses” to enter student work for pages that cannot

be scanned.

MIMBLE TOOLS Copyright 2012-2013 @ Measured Progress, Inc. All Rights Reserved. | Terms & Conditions | Contact Help Desk
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Manual Entry

\_‘f:ig?ﬁrllsfs“s%ssmem Manual Entry Welcome, FnameTea2 LnameTea2 | QA options | Help

Home = Student identification

Student identification

To begin Manual Entry, you will need to identify the correct student by entering a code from the student's answer sheet.

- Student / test information 2
Aewen enEET Enter the numbers under the QR codes
mhthe:[ lower left corner of the answer Student Name: Lname10. Ename10
sheet.

Student ID: Student10

(ﬁaﬁ 2 1000004809 Ente! Grade: 03

Section ID: Test For Teacher? Grade(3

Test Name: ELA

Type in the numerical code that appears under the barcodes at the bottom of the
answer sheet and click “Enter”.

The student and test information will populate on the right. If it is correct, click
“Continue”. If it is incorrect, re-enter the numerical code from the answer sheet.

3

< Return to landing page
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Manual Entry

[FHODE 1SLAND
\_‘In’tan’m Assessment Manual Entry

Home = Student identification = Entry form

Welcome, FnameTea2 LnameTea2 | QA options | Help

Entry Form

Student Name: Lname10, Fname10
Student ID: Student10

Grade: 03

Section 1D: Test For Teacher2 Grade03

Test Name:
Form Name:
School Name:

School 1D:

ELA

ELA

Demaonstration District 1 Schoal 1
Dis15ch1

1. STUDENT RESPONSE: | A e C D

—

2. STUDENT RESPONSE: | A B C D

3. STUDENT RESPONSE: | A B C D

An entry form that matches the answer sheet will appear. Enter the student’s answers to
selected-response questions by clicking the appropriate circle for each question.

5. STUDENT RESPONSE: | A B C D

6. STUDENT RESPONSE: | A B C D
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Manual Entry

3. STUDENT RESPONSE: | A B C D

4. STUDENT RESPONSE: | A B C D

5. STUDENT RESPONSE: | A B C D

6. STUDENT RESPONSE: | A B C D

7. STUDENT RESPONSE: | A B C D

8. STUDENT RESPONSE: | A B C D

9. STUDENT RESPONSE: | A B C D AND A B C D

10. YOURSCORE: B (0 1 2|3 4 lemreview

< Return to student identification Cancel m

Open-response questions must be scored. Click “Item review” to open the scoring materials
for that question.
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Manual Entry

Scoring materials include any passages or stimuli, the question, scoring rubric, and training
notes, if available. Review the student’s response and the scoring materials, and choose a
score for the response.

3. STUDENT RESPONSE: | A B c D

Close window @&
4. STUDENTRESE  |tem review

Familiarize yourself with the item so that you have a clear understanding of how it should be scored.
5. STUDENT RESF

Passage 1 Passage 2 Passage 3 Question | Rubric Training Notes
6. STUDENT RESF e
Score | Description
7. STUDENT RESE Response is accurate, complete; analyzes various accounts of a subject =

told in different mediums (e.g., a person's life story in both print and
multimedia), determining which details are emphasized in each account.
8. STUDENT RESF 4 Text references strongly and thoroughly support the task and demonstrate i

understanding of the text. The writing is clearly articulated, focused, and
demonstrates strong control of conventions; a few minor errors may be
present.

9. STUDENT RESF

Response is mostly accurate, somewhat complete; analyzes various
accounts of a subject told in different mediums (e.g., a person’s life story in

10. YOUR SCORE 3 both print and multimedia), determining which details are emphasized in
each account. Text references support the task and demonstrate
understandina of the text. The writina is focused and demonstrates control i I |
< Return to student
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Manual Entry

Close the Item Review window and select your score in the entry form. When you’ve

entered all of the responses and scores, click “Continue”.
T T |
4. STUDENT RESPONSE: A B e e

5. STUDENT RESPONSE: e B C D

B. STUDENT RESPONSE: | A B C D

7. STUDENT RESPONSE: e B C D

8. STUDENT RESPONSE: | A B e D

o

9. STUDENT RESPONSE: | A e C

AND Aaco

10. YOURSCORE: B | 0 @ 1 24

< Return to student identification Cancel
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Manual Entry

The system will alert you if you left any questions blank or selected more than one
response. Review the student’s work and make any changes, if necessary. When you are
satisfied, click “Submit form”. The form will be sent through the system to be included in
reports for the test.

4. STUDENT RESPONSE: | A B e 0 Multiple-bubble

5. STUDENT RESPONSE: o B C D

6. STUDENT RESPONSE: | A B C D Blank

7. STUDENT RESPONSE: o B C D

8. STUDENT RESPONSE: | A B e D

9. STUDENT RESPONSE: | A o C D AND A B C e

10. YOURSCORE: B 0 | 1 24

< Return to student identification Cancel @
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