Scoring Administrator Step by Step Guide

Note: This guide provides an overview of the functionality for School Administrators and
Administrative Assistants in the Scoring System. There is a separate guide for teachers.
District Administrators do not have scoring responsibilities and therefore do not have access
to the Scoring System.

Overview
Manage Scoring Settings
Step 1: Select a test or tests
Step 2: Adjust any or all of the scoring settings:
e Allow immediate scoring
e Set scoring window dates
e Score my own students
e Display the student name
e Distribution mode of responses
Step 3: Update scorers — assign additional teachers to score a test
Monitor Scoring Progress
Step 1: Select a test
Step 2: View progress on scoring by item
Step 3: View progress on scoring by scorer
Manage Scorers
Step 1: View teachers in the scoring pool
Step 2: Set teachers’ scoring status as active or not active




Login

infermation in RIDEmap. We will continue to add more teatures to RIDEmap, and we will continue our
commitment to improving user access and to maintaining data accuracy. We invite you and your colleagues
to make good use of the RIDEmap systems, and we welcome your comments or feedback about RIDEmap,
by going to our support page at https://support.ride.ri.gov.

If you would like further information on how to use RIDEmap please click on the following link - RIDEmap
User Manual or you can click on the blue help icon in the upper right corner of your screen.

About RIDEmap
RIDEmap includes a number of data systems to improve teaching and learning in Rhode Island:

Login System: managing user profiles and controlling access to RIDEmap

Educator Performance and Support System - EPSS: guiding you through the evaluation process
L bar 20171

Sign into RIDEmap with your username and password.
If you need a username and password, click Register for a New Account.
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Rhode Island Certification System - eCERT: bringing together data and information on applying for and
renewing your certification {coming in November 2012)

Growth Model Visualization: offering a graphical, dynamic way to look at changes over time in student
and school achievement (coming in 2013)

RIDE al=o has a helpdesk to assist you with questions or izsues you may have with these applications. Click
here to enter a ticket.
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Login
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Once signed in, click on the IMS link.
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IMS Dashboard

From the IMS RIDE Dashboard, hover over the Rhode Island Interim Assessments
link and click on Test Construction.
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Scoring Admin. Homepage

\_‘f;&%ﬁ&sﬁ%ssmem Scoring Welcome, SchAdmin 1Sch1 | QA options | Help

Home

Scoring admin

-ﬁ Manage scoring settings .lill Monitor scoring progress ‘ Manage scorers
View or edit the default settings for tests that Monitor the overall scoring progress and Manage the availability of individuals in your
have been assigned to you. individual scorer progress on your assigned scoring pool

tests.

Manage settings Monitor progress Manage scorers

1 1 tests have been assigned to you 9 tests have begun scoring 3 0 people in your scoring pool

The Scoring Administrator homepage has three options:

1. Manage settings: manage scoring settings on individual tests

2. Monitor progress: monitor scoring progress on individual tests

3. Manage scorers: manage the pool of active scorers in your school

The following screens walk through the steps in Manage settings.

' measured Measured Progress ©2012
= Progress



Manage Scoring Settings

1. Hover over a test name to see the current scoring settings
2. To update the scoring settings, click “Actions” next to an individual test or select

multiple tests to update at one time.
3. Alock symbol next to Actions indicates scoring has already begun on that test,

the settings may still be updated.
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Manage Scoring Settings

uﬁ:',“;?ﬁr',sfg“s%ssmen, Scoring Welcome, SchAdmin 1Sch1 | QA options | Help

Home = Manage scoring settings

Manage scoring settings

These tests have been assigned to you.

The default settings for these tests can be modified if needed. To modify settings for a single test, click the Edit link for that test. To modify
settings for multiple tests at the same time, select the boxes to the left of the test names and click the Edit batch settings button.

[ Test Name v Testing end date Responses Scorers Actions
[[1 ANother test 09/1372014 1 3 Actions
[ ELA 09/17/2014 3 1 Actions
[ ELATest9.25 09/25/2014 1 1 Actions
[ Math 09/16/2014 3 Actions B
[l Sample District ELA test 09/16/2014 2 N Edit settings @
F| Sample Test9.19 09/19/2014 6 Tl O Actions @
[[1 September Training Scoring Test - ELA 09/16/2014 T 1 Actions B

The Actions button allows you to choose to edit settings or assign scorers. You can

also assign scorers from the next screen.
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Manage Scoring Settings

There are 5 configurable scoring settings. The default settings are shown here, you
can choose to make changes to any of the settings.
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Manage Scoring Settings

1. Allow immediate scoring: Yes — scoring can begin as soon as the first student
response is submitted. No — responses will be held until the start of the scoring
window.
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Manage Scoring Settings

2. Set scoring window dates: Yes — select a start and end date for the scoring
window. Scoring must be complete within this timeframe. No — scoring may
begin as soon as the first student response is submitted.

' measured Measured Progress ©2012
= Progress




Manage Scoring Settings

\_‘F:,%?ﬁ,{sﬂsgssmem Scoring Welcome, SchAdmin 1Sch1 | QAoptions | Help

Home = Manage scoring seftings > Setlings

1 scorers have been
assigned to this test

Test Name: Sample District ELA test Test end date: 09/16/2014

Settings

Click the "Confirm" button to save any changes you make.

#Z settings

Allow immediate scoring @ Yes @ No Score my own students

@ Score only my own students

Set scoring window dates @ Yes ©No © Score all students, including my own
i ) Mote:

3 | Score my own students @ Yes @ No < L _
When "Yes" is selected, teachers can score responses from their
own students only, or from their own students plus others.

Display the student name © Yes @ No When "Mo" is selected, teachers can not score responses from

their own students.

Cus L i 1 L

3. Score my own students: Yes — choose have teachers score only students
enrolled in their classes or a mix of students from their classes and other

classes. No — teachers will not receive any of their own students responses
when scoring.

' measured Measured Progress ©2012
= Progress



Manage Scoring Settings

4. Display the student name: Yes — the student’s name will appear on the response

in the scoring system. No — student names will be hidden from the scorer.
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Manage Scoring Settings

mm‘%?ﬁr;sfgsgssmem Scoring Welcome, SchAdmin 1Sch1 | QA options | Help

Home = Manage scoring settings > Settings

1 scorers have been
assigned to this test

Settings

Click the "Confirm" button to save any changes you make.

Test Name: Sample District ELA test Test end date: 09/16/2014

#F settings

Allow immediate scoring @ Yes © No Distribution mode of responses
Mote:

Set sconng window dates © Yes @ No

When "Random” is selected, responses are taken out of order
and assigned at random to scorers.

Score my own students @ Yes ® No When "FIFO" is selected, responses will be distributed to scorers
in the order they are received into the system.

Display the student name @ Yes @ No

5 Distribution mode of responses @ Random @ FIFO <

5. Distribution mode of responses: Random — as student responses are submitted,

they will be randomly sent to each scorer. “FIFO” — First in first out, the first

student response submitted will be the first sent to the scoring system.
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Manage Scoring Settings

m?:t%?ﬁr;sfgsgssmem Scoring Welcome, SchAdmin 1Sch1 | QA options | Help

Home = Manage scoring settings > Settings

1 scorers have been
assigned to this test

ilﬁ ate orers

Settings

Click the "Confirm" button to save any changes you make.

Test Name: Sample District ELA test Test end date: 09/16/2014
#F settings
Allow immediate scoring @ Yes © No Distribution mode of responses
Mote:
Set sconng window dates © Yes @ No

When "Random” is selected, responses are taken out of order
and assigned at random to scorers.

Score my own students @ Yes ® No When "FIFO" is selected, responses will be distributed to scorers
in the order they are received into the system.

Display the student name @ Yes @ No

Distribution mode of responses @ Random @ FIFO <

/\‘
< Back to Manage scoring settings Cancel @

When you are satisfied with the scoring settings, click “Confirm” to save your settings.
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Manage Scoring Settings

mm‘%?ﬁr;sfgsgssmem Scoring Welcome, SchAdmin 1Sch1 | QA options | Help

Home = Manage scoring settings > Settings

1 scorers have been

Settings

Click the "Confirm" button to save any changes you make. 1 scorers

Test Name: Sample District ELA test

Test end date: 09/16/2014

Allow immediate scoring @ Yes © No

Distribution mode of responses

Mote:
Set scoring window dates © Yes ® No When "Random” is selected, responses are taken out of order
and assigned at random to scorers.

Score my own students @ Yes ® No When "FIFO" is selected, responses will be distributed to scorers
in the order they are received into the system.

Display the student name @ Yes @ No

Distribution mode of responses @ Random @ FIFO <

|

Click “Update Scorers” to add and remove teachers assigned to score this test. You can

also assign scorers from the Manage settings home page.
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Manage Scoring Settings

Scorers

To add or remove scorers, select the individual(s) and use the arrow buttons to move your selections

Scorers that are not currently active can still be assigned to a test. They will begin scoring once they become active. After adding additional scorers to a test
please be sure to notify the individual(s) of the assignment

Test Name: Sample District ELA test Test end date: 09/16/2014
Last name v First name ML Active Last hame v First name M1 Active
LnameTeall FnameTeall YES
%meTeaH FnameTeal3 YES
LnameTeal4 FnameTeal4 YES
-
LnameTeals FnameTeals YES
LnameTealt FnameTeal6 YES
LnameTeal7? FnameTeal7 YES
| nameTss18 EnameTlasif YES

Scorers assigned to the test appear on the left. Teachers who administer a test are
automatically assigned as scorers. Other available scorers are listed on the right.

You can choose to add other assigned scorers by clicking any active name in the right-
hand list, and then clicking the left arrow. (Active and inactive scorers can be managed
under Manage Scorers from the homepage)




Manage Scoring Settings

Scorers

To add or remove scorers, select the individual(s) and use the arrow buttons to move your selections

Scorers that are not currently active can still be assigned to a test. They will begin scoring once they become active. After adding additional scorers to a test
please be sure to notify the individual(s) of the assignment

Test Name: Sample District ELA test Test end date: 09/16/2014
Last name v First name ML Active Last name W First name M1 Active
\ LnameTealt FnameTealt YES
LnameTeal3 FnameTeal3 YES LnameTeald FnameTeal4 YES =
LnameTealb FnameTeals YES “ LnameTealt FnameTealt YES
LnameTeal7? FnameTeal7? YES
-
LnameTeals FnameTeal8 YES
LnameTeald FnameTeald YES

Scorers selected from the available pool are now assigned to score this test. Choose to
add more or remove assigned scorers using the arrows in the middle.

Note: assignments are automatically saved, there is no save or submit button. You can
update assigned scorers at any time.
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Scoring Admin. Homepage

M’ﬁ?ﬂ?ﬁﬁfg‘;ssmem Scoring Welcome, SchAdmin 1Sch1 | QA options | Help
Home

Scoring admin

ﬁ Manage scoring settings .lill Monitor scoring progress ‘ Manage scorers
View or edit the default settings for tests that Monitor the overall scoring progress and Manage the availability of individuals in your
have been assigned to you. individual scorer progress on your assigned scoring pool

tests.

N

Manage settings Monitor progress )

1 1 tests have been assigned to you

3 0 people in your scoring pool

9 tests have begun scoring

From the homepage, select Monitor progress at any time to view progress on
scoring for any test.
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Monitor Scoring Progress

mﬁ:'f;?ﬁ,{sfs“&ssmem Scoring Welcome, SchAdmin 1Sch1 | QA options | Help

Home > Monitor scoring progress

Monitor scoring progress

These tests have been assigned to you.

Test Name v ltems Responses Scorers % complete Progress
ANother test 1 1 3 0 view
ELA 1 3 1 33 view
IMath 3 3 1 33 view
Sample District ELA test 1 2 5 0 view

September Training Scoring Test -

ELA 2 I 1 29 view

September Training Scoring Test -

ok 4 16 3 25

Social Studies 1 1 1 0 view

Training Scoring Test, afternoon - ELA 5 14 1 0 view

For all tests ready to be scored or where scoring has begun, the number of items,
number of student responses, number of assigned scorers, and percent complete

are listed. Click “view” to see more information on scoring progress.
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Monitor Scoring Progress

Test progress

Test Name: September Training Scoring Test - Math Testing end date: 09/16/2014
Total responses Responses scored Scorers
for 4 items 25% complete for 4 students

N view scorer progress| 3

Form position v Total responses Responses scored % Complete Scorers
Mathematics ltem 1 - 0 0 0
Mathematics ltem 2 - 0 0 0
Mathematics ltem 3 - - 100 1
Mathematics ltem 4 - 0 0 0

Show: [ 10 per page |v] 1-4 of 4

1. View a summary of scoring progress on the overall test
2. View scoring progress on individual items

3. Click “view scorer progress” to view scoring completed by each assigned scorer.
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Monitor Scoring Progress

ulﬂﬁig?iﬁr;sﬂgssmem Scoring Welcome, SchAdmin 1Sch1 | QA options | Help

Home = Monitor scoring progress = Scorer progress

Scorer progress

Test Name: September Training Scoring Test - Math Testing end date: 09/16/2014
Scorers Responses Scored Total Responses
for 4 students 25% complete for 4 ltems

Nl view test progress

[#Scorers (3)
Name w [tems in progress Total responses scored

FnameTeall LnameTeall 1 4
FnameTeal3 LnameTeall O 0
FnameTeald4 LnameTeald a 0

Review each assigned scorer’s progress by number of items and number of student
responses.
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Scoring Admin. Homepage

[ enssmen | ScOTiNg

Welcome, SchAdmin 1Sch1 | QA options | Help

Home

Scoring admin

Manage settings

ﬁ Manage scoring settings .lill Monitor scoring progress

View or edit the default settings for tests that Monitor the overall scoring progress and

have been assigned to you. individual scorer progress on your assigned
tests.

Monitor progress

1 1 tests have been assigned to you 9 tests have begun scoring

‘ Manage scorers

Manage the availability of individuals in your
scoring pool

.‘.
‘ Manage scorers ’
N~

3 0 people in your scoring pool

From the homepage, select Manage scorers to determine who can be a scorer.

s
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Manage Scorers

umﬁﬁ,{sﬂ“&ssmm Scoring Welcome, SchAdmin 1Sch1 | QA options | Help

Home > Manage Scorers

Manage Scorers

If you need to remove an individual from active scoring duty, you can change their availability status by using the slider button next to their name. The
individual will still be able to log in the system, but will receive no responses to score until their status has been returned to the active state

Active Last name v First name ML

|_ | | LnameTea1 FnameTea1

E| LnameTeall FnameTea10
E] LnameTealt FnameTeal1
|:—|| LnameTeal? FnameTeal?2
E| LnameTeall FnameTeal3
m] LnameTeal4 FnameTeal4
E| LnameTeals FnameTeal5

Slide the bar next to any name to set the Active status to “no”. The list of scorers
consists of every teacher in the school. The default setting is “yes”. Setting the
status to “no” means that teacher cannot score his or her own tests and cannot be
assigned to score others’ tests.

Note: From this screen, you are managing the overall pool of scorers, not who is
assigned to score an individual test.




