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Test Construction Tool Step by Step Guide 
Overview 

Step 1: Start test creation 
• Name your test, choose a content area and grade 

Step 2: Add test material 
• Choose a pool from which to draw items 
• Choose to search for test questions by any of the following: 

ID Number  Depth of Knowledge  
Question sets or   Response Type 
standalone questions Passage Type 

  Standards  Calculator Use 
Step 3: Search results 

• Preview questions or passages matching your search criteria 
• View the standards and DOK levels associated with each question 
• Choose individual questions or question sets to include on your test 

Step 4: Test preview 
• Preview your test 
• Re-sequence test questions  

Step 5: Finalize test 
Step 6: My created tests 

• Created tests are available to be scheduled, previewed, edited, or deleted   



Measured Progress ©2012  

Login 

Sign into RIDEmap with your username and password.  
If you need a username and password, click Register for a New Account. 
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Login 

Once signed in, click on the IMS link. 
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IMS Dashboard 

From the IMS RIDE Dashboard, hover over the Rhode Island Interim Assessments 
link and click on Test Construction. 
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Test Construction Homepage 

The homepage lists the tests you have previously created, if any. To begin creating a 
test, click the link labeled “Create a new test”.   
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1. Create a name for your test 
2. Select a subject/content area 
3. Select a grade or grades for the content of your test 

Step 1: Start Test Creation 

1 
2 

3 
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Step 2: Add test material 

Add test material: Use the search criteria to determine 
the content for your test.  The criteria will refine the 
available question pool.  Choose as many or as few 
criteria as you wish.   
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Step 2: Add test material 

Content Pool–  choose the pool from which you wish to search for items. If no pools are 
available to you, contact your district administrator to be granted visibility to a pool. 
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Step 2: Add test material 

ID Number–  you may choose to search for a specific item by entering its ID number. 
  

Tip: This search criteria will likely be most useful if you’ve already used an item on a 
previous test and noted it’s ID number from your Search results. 
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Step 2: Add test material 

Question sets or Standalone questions –  choose to search for questions tied to stimuli, 
Question sets, or for standalone questions.  

Tip: Social Studies has content in both Question sets and Standalone questions.  Search 
under each option individually to get all of the content. Math and Science have only 
standalone, and ELA has only question sets.  



Measured Progress ©2012  

Step 2: Add test material 

Standards: click the “Select standards” link to choose the standards you wish to include   
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Step 2: Add test material 

Standards: click the “Select standards” link to choose the standards you wish to include   
Select standards: Select the standards for your test. Click the + to expand the 
grade-level standards. You can also choose to “Expand all” to see every standard for 
the grade. Standards with no questions aligned to them will be grayed out. 



Measured Progress ©2012  

Step 2: Add test material 

Select standards, continued: The standards you choose in the left-hand pane will display 
in the right. When you are satisfied with your selections, click “Save selected standards to 
search”. 
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Step 2: Add test material 

Select standards, continued: the display notifies you that standards have been 
selected.  You can “edit” your selections or choose “clear” to start over.  
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Step 2: Add test material 

Depth of knowledge: check the DOK levels for the content to be included in your 
test. 
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Step 2: Add test material 

Response type: check the types of questions for the content to be included in your 
test.  

Tip: Every content area has Selected response – 1 point questions. The other response 
types vary by content area.  If you narrow your search too much, few or no results will 
be returned. 
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Step 2: Add test material 

Passage type: when “Question sets” is chosen, “Passage type” will be activated, 
and you can choose to include either informational or literary texts, or both. 
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Step 2: Add test material 

Calculator use: choose to include questions that allow calculators, do not allow 
calculators, and/or are calculator neutral.  

Tip: Calculator status is only used for Math questions.  Make a note of your selections 
here, as there are no directions to students on if a calculator is allowed or not for any 
given test. 
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Step 2: Add test material 

Search: when you are satisfied with your search criteria, click “Search” at the 
bottom of the screen. The system will filter the available question pool based on 
your criteria.  
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Step 3: Search results – Standalone questions 

Search results:  
1. The center panel will populate with the questions that match your search criteria. 
2. If your search was too narrow, you will be asked to try again.  

1 

2 
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Step 3: Search results – Standalone questions 

Details: click the “Details” link next to any question to view the standard and DOK 
coding for that question. 
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Step 3: Search results – Standalone questions 

Preview: click the “Preview” link next to any question to view the question.  To 
provide additional information, selected response questions have the correct 
answer indicated.  

Tip: You can also preview questions after they are added to your test by using the Test 
preview tab.  
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Step 3: Search results – Standalone questions 

Add: click the “Add” link next to any question include it on your test.  You may also 
select “Add all” to include every question from your search results.  Once questions 
have been added, the link changes to grey, “Added”. 

Tip: To remove any questions you added, use the Test preview tab.  
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Step 3: Search results – Question sets 

Search results – Question sets: The Name/Item ID column will show the name of 
the passage or stimulus for the set.  Click the “Preview” link next to any set to view 
the passage or stimulus.   Click the “Details” link to view all of the standards and 
DOK levels covered by the questions in the set. Click “Add” to add the set to your 
test. 

Tip: Add a set to your test, then use the Test preview tab to see the individual questions 
included in the set. You can remove questions or full sets from your test in the Test 
preview.  
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Step 4: Test preview 

Test preview: Click the “Test preview” tab to view the questions added to your test. 
You may go back to “Add test material” at any time to update your search criteria 
or to add more questions.  
The banner at the top shows the total number of questions, estimated time to take 
the test, and a “Test Details” link where you can view the standards and DOK levels 
covered on the test. 

Tip: Estimated time does not include time to read passages or stimuli.  Be sure to add 
extra time if your test contains question sets with stimuli. 
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Step 4: Test preview – Question sets 

Test preview – Question sets: Review the passages or stimuli and questions on 
your test. Use the scroll bar to move through the test.  
1. Click the box and arrow icon  to preview a passage. 
2. Click the “X” within the grey bar to remove a passage and all of its associated 

questions. 
3. Click the “X” next to any individual question to remove it from the test.   

1 
2 

3 
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Step 4: Test preview 

Re-sequencing questions:  Use the position boxes to re-order the sequence of the 
questions on the test.  You can also drag and drop questions to a new position. 

Tip: Select “Collapsed question view” from the View options dropdown, or click the 
double arrow icon next to any question to collapse the view and make it easier to re-
order questions. 
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Step 5: Finalize test 

Finalize test: When you are satisfied with your test, click “Finalize test” to save it 
and make it available in Test Management for scheduling and assigning to students.  
If you cancel before finalizing your test, your test will not be saved.  If you leave the 
Test Construction application at any point after previewing your test, a draft will be 
saved in your list of My created tests. 
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Successful test creation: After you click “Finalize test”, you are notified that your test has 
been created. Next, choose to return to the homepage, schedule the test, or create 
another test 

Step 5: Finalize test 
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My created tests: Tests with a “Status” of Draft can be edited. Tests that are Final cannot 
be changed.  Click “Details” to see the number of questions, estimated amount of time, 
and standards and DOK levels included on the test. 

Step 6: My created tests 
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Step 6: My created tests 

1. Click “Actions” next to a Draft test to Edit, Delete, or view a PDF preview of the test. 
 

2. Click “Actions” next to a Final text to Schedule, Delete, or view a PDF preview of the 
test.  Tests are only Final if you click “Finalize test” during the test creation process. 

1 

2 
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