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District User – Login

Sign into RIDEmap with your username and password. 
If you need a username and password, click Register for a New Account.
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District User - Login

Once signed in, click on the IMS link.
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District User – IMS Dashboard

From the IMS RIDE Dashboard, hover over the Rhode Island Interim Assessments 
link and click on Test Management.
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District User – Test Management Home Page

Step 1: The home page displays test administrations.  
Click the arrow symbol to display individual tests within an administration.
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District User – Test List

Step 2: Assign tests to schools. Click “Action” in the row 
of the test to be assigned.
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District User – Assign Tests to Schools

Step 3: Click “Assign test to schools”.  
Note: test booklets can also be viewed and printed from this screen 
to allow the district user to have a copy of the test. For fixed‐form 
interim tests, a test manual will also be available here. 
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District User – Assign Tests to Schools

Step 4: Select schools to be assigned to this test.
Note: Schools that have already been assigned will be greyed out.
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District User – Assign & Schedule Tests

Step 5(optional): Click the start date and/or end date to 
narrow the test administration window.
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District User – Save Assignments 

Step 6: Click “Assign” to save assignments. 
Note: Assignments cannot be undone once they are saved.
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District User – Test List

Step 7 (optional): Click the number in the “Schools” column to 
see which schools are assigned to a particular test.
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District User –Tests Assigned to Schools

Step 8 (optional): Assign more schools to a test by clicking 
“Update assignment”. 
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District User – Assign Tests to Schools

Step 9 (optional): Repeat steps 4, 5, & 6 to assign more schools. 
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District User – My test library

The My test library tab contains all tests created by you, as a district user, 
that have not yet been scheduled.  
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District User – My test library

Click “Actions” to assign the test to schools or to create a copy of the test. 
If you choose to create a copy, a draft will be created and saved in the 
Test Construction Tool for you to work with.  


