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BACKGROUND 

The Rhode Island Department of Education’s (RIDE) Office of Instruction, Assessment, and Curriculum (OIAC) 
conducts standardized achievement testing each fall and spring in public schools throughout Rhode Island. The 
tests are part of the New England Common Assessment Program (NECAP) and are administered in grades 3-8 and 
11 in the fall (reading, mathematics, and writing only) and in grades 4, 8, and 11 in the spring (science only). 
Because RIDE recognizes that circumstances can and do arise that could prevent a child from testing, a system has 
been established for districts to request RIDE’s approval of student exemption from NECAP testing. To handle 
these cases, OIAC has a process in place wherein the requester fills out an online form and submits it electronically 
via eRIDE and then faxes documentation to OIAC to verify information. Once OIAC decides whether to approve or 
deny the request, the requester is contacted via email on the status of the request.  

The goal of this online system is to help automate and streamline the exemption request process. The application 
provides an online smart-form for users to submit NECAP exemption requests. The smart-form is capable of pre-
populating information based on some of the user’s already entered information. For instance, after supplying a 
State-Assigned Student ID (SASID) number, demographic information will be pre-populated for the user based on 
the Student Master database (provided the user has correct authorization).   

In addition, the application provides administrative functions so that an administrator can manage pending 
approval requests more effectively through this system. Requests for exemption will be placed in an online storage 
space and flagged appropriately depending on current status. A reviewer can then view the requests at a glance 
and approve or deny them. Automated emails are sent to the designated requesting contact (typically the 
superintendent’s office) informing them of the approval or denial of the exemption request. In addition, the online 
form incorporates cross-validation checks to the form to help ensure quality and correctness of exemptions. For 
instance, in the current process a requester may have incorrectly filled out the SASID or date of birth (DOB) of a 
student, which may in turn contaminate the integrity of the data considered for reporting. The new validation 
mechanisms help prevent and identify cases where such discrepancies enter the system.  

Finally, the system provides an online mechanism for an administrator to easily export the list of approved/denied 
exception requests. 
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INTIAL ENTRY TO THE SYSTEM 

The system has a landing page, wherein the user may download and receive instruction on the State-Approved 
Special Consideration process. The URL of the landing page is: 
 

http://www.eride.ri.gov/sasc/ 

 

http://www.eride.ri.gov/sasc/�
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From this main landing page, a user is directed to the main application form by clicking on the middle link entitled 
Student Information Needed to Request Exemption. 

 

Immediately upon entry, the user is prompted to enter a valid eRIDE username and password. There are two (2) 
types of users that may enter the system: district users and administrators. Administrators are a secure group of 
individuals limited to the Office of Instruction, Assessment, and Curriculum.  
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DISTRICT ENTRY 

After a district user has been verified, the user is presented with the following screen: 

 

All the controls on this page are disabled with the exception of the SASID text box and the “Verify” button. A user 
must supply the SASID for the student this request for exemption is intended and click on the verify button.  
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After the verify button is clicked, the SASID is verified against RIDE’s Student Master Database. If a match is found, 
and if the student found belongs to the district the user is from, data is pre-populated on the form immediately: 

 

If the student does not belong to the district that the user is from, the SASID is still checked for validity; however, 
no pre-population will occur. The user in this case will be required to supply demographic information. This 
information will be later validated before the form is submitted. If two or more demographic fields are incorrect, 
the request cannot be submitted. 

The user then selects the assessments sought for exemption. 

 

NOTE:  The grade is pre-selected based on the most recent data available at RIDE from these sources in order of 
precedence: 

1. Latest enrollment data for student 
2. Prior year enrollment data for student 
3. If no recent enrollment data is found, the grade is pulled from the master SASID record. 
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Lastly, the user must provide district contact information. This is also preselected for the user: 

 

 

The school is preselected based on current enrollment data (where available). The Superintendent’s office contact 
information is also provided and looked up based on the latest Master Directory information.  

A user then must click submit to complete the request. 

Once the submit button is clicked, error checking is performed on the data submitted. If a user omits a field or 
demographic information is incorrect (in the event it is not pre-populated) error messages are produced. 
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Error messages: 

 

A user may not submit a form if there any outstanding errors present. However, if there are only warnings, a user 
many still continue to submit a form after acknowledging the warnings. 
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Upon successful submission, the user is then presented with the following screen: 

 

A user may click on “Download your recently submitted Form” to produce a copy of the request or click on the 
“Fill out another request” button to submit another request. 

Clicking “Download your recently submitted Form” opens a PDF for the user with the fields submitted stamped 
onto the document: 
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