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Procedure

You have been assigned to help a new student have lunch in your school cafeteria for the fi rst time. 
Write a procedure explaining how to “successfully survive” the experience. You may include text features 
(headings, bullets/numbers, diagrams, etc.) to help the reader.
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r You have been assigned to help a new student have lunch in your school cafeteria for the fi rst time. 
Write a procedure explaining how to “successfully survive” the experience. You may include text 
features (headings, bullets/numbers, diagrams, etc.) to help the reader.

Write your responses to questions 1, 2, and 3 on page 2 in your Student Answer Booklet.

q What does the reader need to know about this procedure?

w What are the steps in this procedure?

e How have you addressed potential problems that may be encountered while 
performing this procedure?

Planning/Review Box Questions

Use the questions in the box below to organize your writing. You can answer the questions before you 
write to plan your response or after you write to check your response. 

A complete response to the prompt will include:

• a clear purpose/focus;

• coherent organization;

• details/elaboration;

• well-chosen language and a variety 
of sentence structures; and,

• control of conventions.

Write your responses to prompt 4 on pages 2 through 4 in your Student Answer Booklet.
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