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ProFile Instructions for Administrators and Teachers 
 

This section contains separate instructions for administrators and teachers. The administrator instructions 
begin on page 2 and the teacher instructions on page 6. The ProFile home page is 
https://profile.measuredprogress.org/RIAA/login.aspx 
 
 
If you need additional assistance with setting up an account or registering students, please contact Michelle 
Couture at Measured Progress at 1-800-431-8901, extension 2252 or email at 
couture.michelle@measuredprogress.org. 
 
 
If you need technical support for ProFile, please contact the Measured Progress Help Desk at 1-866-834-8880 
or email at mptechhelp@measuredprogress.org.  
 
 
  

https://profile.measuredprogress.org/RIAA/login.aspx
mailto:couture.michelle@measuredprogress.org
mailto:mptechhelp@measuredprogress.org
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ProFile Instructions for Administrator Access to Datafolios 
 
The instructions for administrators to create an account in ProFile are below. Creating an account will enable 
you to review datafolios throughout the year through read-only access. To enable you to see students in your 
school, district, or other outplacement school, two things need to happen: 
 

1. You will need to set up an account in ProFile. 
2. Teachers in your school, district, or outplacement school will need to assign their student accounts 

to you.  
 
NOTE: Accounts created last year (2012-13) are still valid; previous usernames and passwords will still work. 
If you forgot your password, please contact the Measured Progress helpdesk. 

How to Create a ProFile Account 
 
Step 1: Go to the ProFile home page at https://profile.measuredprogress.org/RIAA/login.aspx 

 
NOTE: Do not click the Sign in as Administrator on the sign-in page. You will click only after creating your 
account the first time. 

 

Step 2: Click on the Go to 
Registration Page to set up 
an account in Profile.  

Step 3:  On the Registration page, enter 
your email address and your password 
twice. Click Sign me in as 
Administrator. Then click Submit 
Registration at the bottom of the screen.  
 

https://profile.measuredprogress.org/RIAA/login.aspx
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Step 4: Click My Account 
located in the blue task bar. 

Step 5:  Read the RIAA 
Affirmation of Test 
Security. Check the 
statement at the bottom 
of the screen and then 
click Continue.  

Step 6:  Complete the My Account page by 
entering your first and last name and 
selecting your district and school from the 
drop down menus. Then click Continue. 
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Step 7: On the next My Account screen, verify your account information and then click Save Account Data at 
the bottom of the screen. You have completed the steps to create your account. 
 

How to Access Student Datafolios 
 
After you have created an account in ProFile and teachers have given you access to view the datafolios, 
follow the following instructions to view the datafolios. 
 

 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 3:  Click on Data Summary 
Sheet which will bring you to the 
Data Summary Sheet and the 
Student Documentation Forms.  

Step 2: In the Go to Datafolio column, 
find the student whose datafolio you 
want to view and click the Click Here 
link. 
 
NOTE:  My Student List will not appear 
if a teacher has not provided access for 
you at this time.   
 

Step 5:  When you 
are done, remember 
to click SIGN OUT. 

Step 1:  Click My 
Student List located 
in the blue bar. 
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ASSISTANCE 
 
If you need additional assistance with setting up an account or registering students, please contact Michelle 
Couture at Measured Progress at 1-800-431-8901, extension 2252 or email at 
couture.michelle@measuredprogress.org 
 
 
 
 
  

mailto:couture.michelle@measuredprogress.org
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Profile Instructions for Teachers Administering the RIAA 
 
You must have an account in Profile before you can register students. 

• If you had an account last year, it is no longer available. You will need to create a new account this 
year.  

• If you are a first time user, you will need to create your own teacher account. 
• If, during the year, you can’t remember your password, click on Forgot My Password. You should 

receive an email shortly with your current password. 
 
Login to Profile at https://profile.measuredprogress.org/RIAA/ 
 
How to Create a Teacher Account 
 

 
 
NOTE: Do not click the Sign In as Administrator on the Sign-in or Registration pages. ProFile allows 
administrators read-only access to student datafolios. 
 
 

Step 1: Click on Go 
to Registration 
Page.  

https://profile.measuredprogress.org/RIAA/
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Step 2:  On the Registration 
page, enter your email address 
and your password twice. Click 
Submit Registration at the 
bottom of the screen. 

Step 3:  Read and check 
the statement at the 
bottom of this Affirmation 
of Test Security screen.  
Then click Continue.  
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How to Register Students to My Student List 
 
Once you have set up an account, you can register your students. 
 
 

 
 
 

Step 4:  Complete the My 
Account page. Select your 
district and school from the 
drop down menus. Then click 
Continue. 

Step 5:  Verify your information 
and then click Save Account 
Data. Your account is now 
created. 
 

Step 1:  Click Student 
Registration located in 
the blue bar. 
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NOTE:  If the name is not correct, then verify that the SASID was entered correctly and change the number in 
the registration number box. Then click Check to verify that the name of the student you are registering 
appears. If it is correct, then click Register. If not, check with your school office to obtain the correct SASID 
number. 
 
 
 

 
 

 
 
 

Step 3:  If the name and 
grade are correct, click 
Register. 

Step 2:  Enter the 10-digit 
SASID number and click 
Check. 

Step 4:  Once the student is 
registered, you’ll be prompted to 
add another student. 
When you are done, click My 
Student List to access the 
datafolio forms. Otherwise, click 
Sign Out in the top right corner 
of the screen. 
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How to Access the Datafolio Forms 
 
All the forms required for a student’s datafolio are available in ProFile. These forms must be completed in 
ProFile and then printed for submission of each datafolio. Handwritten or modified datafolio entries or 
student work will be invalidated. The following steps show where to locate these forms and how to complete 
them.  
 
 

 
 

 
 
 
 
 
 

Step 1:  Click Here will bring 
you to the datafolio Table of 
Contents for that student.  

Step 2:  Click here 
for the Affirmation 
and FERPA Forms. 
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Step 3:  Click Save This 
Page before printing 
them to save the 
student’s information 
which has been 
populated on these 
forms.  

Step 4:  Click 
Data Summary 
Sheet to access 
the DSS and the 
SDF. 



2013-2014 RIAA ProFile Instructions     12 
 

 
 

NOTE:  The student’s name, grade, content area, content strand, SPT, and the AAGSE # and Description will 
be preloaded on the Data Summary Sheet (DSS) and the Student Documentation Form (SDF). See the samples 
below for completing the rest of these forms. 

 
All data should be entered on the DSS for each of the three data points in each collection period.   
 
After completing Steps 6-9 above, the total percentage for Independence and Levels of Assistance is 
calculated in ProFile and will appear just above  “Error”. If the sum is not 100%, “Error” will continue to 
display. Check the percentages to be sure that they are recorded accurately. 
 
 

Step 5:  Select 
the Strand, 
Task, and AAGE. 

Step 6:  Enter the 
date for each 
assessment in this 
row. 

Step 7:  Data Type 
refers to data point 
(DP) or Student 
Documentation 
Form (SDF). 

Step 8: Record 
the Accuracy and 
Independence %s 
here. 

Step 9: Indicate 
the type and % 
of prompting the 
student needed. 
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Step 10: Complete 
Parts 1 and 2, and 
the Evaluation of 
Student 
Performance. 

Step 11: The 
Accuracy and 
Independence %s 
will autofill here 
once they are 
entered on the DSS. 

Step 13: Click Save 
This Page each time 
you enter data.   

Step 14: Remember to 
click Sign Out when 
you are done.   

Step 12: Sign 
your initials 
here.  
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QUESTIONS ABOUT STUDENTS 
 
If you have questions about students, such as transferring a student, removing a student from your list, or 
other questions pertaining to specific students, please go to the My Account Page and use the section at the 
bottom of the page to initiate correspondence with RIDE.  When you submit a question to RIDE, please be 
sure to include the student’s SASID number, first and last names, and grade. 
 

 
Transferring a Student 
 
To transfer a student who is eligible for the RIAA and will be enrolled in another public school district in 
Rhode Island, click Transfer a Student out of My List/View a Pending Transfer. Your student list will appear. 
 

 
 
 

Click the option 
that you wish to 
initiate with 
RIDE.   

Step 1: Click to 
Transfer will 
bring up the 
transfer form.   



2013-2014 RIAA ProFile Instructions     15 
 

 
 
  

Step 2: 
Complete 
Part A and 
fax this form 
to the 
receiving 
school.   

The student 
information in 
ProFile will autofill 
for you.  

Step 3: Click 
Submit Transfer to 
remove the student 
from your Student 
List.  
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Removing a Student 
 
If the student is no longer eligible to take the RIAA, then the student should be removed from your student 
list.  

 
 
Submitting a Question to RIDE 
 
By clicking the “Submit/Review Questions,” the following screen will appear.  

 

Step 1: Click 
Remove a 
Student 
from My 
List.   

Step 3: Select the 
reason for 
removing the 
student from your 
list. Then click 
Remove Student 
at the bottom of 
the screen.  

Step 2: Select 
Click to 
Remove next 
to the student 
you want to 
remove from 
your list.     

Step 2: Select the 
subject that best fits 
your question. 
Remember to include 
the student’s SASID 
number, first and 
last names, and 
grade. 

Step 1: Click 
Submit/Review 
Question(s). 

Step 3: Click Send 
Question to submit 
your query to RIDE. 
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ASSISTANCE 
 
If you need additional assistance with setting up an account or registering students, please contact Michelle 
Couture at Measured Progress at 1-800-431-8901, extension 2252 or email at 
couture.michelle@measuredprogress.org. 
 
 
TECHNICAL SUPPORT 
 
If you need technical support for ProFile, please contact the Measured Progress Help Desk at 1-866-834-8880 
or email at mptechhelp@measuredprogress.org.  
 
 
 

mailto:couture.michelle@measuredprogress.org
mailto:mptechhelp@measuredprogress.org
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