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Indicate document and page numbers where required policies and procedures can be found. Handbooks 
are submitted as part of the program’s application and will be cross-referenced to this table as part of 
the review process. Refer to 2013 CECE Standards to determine individual policy requirements.  
 

Required Policy Staff 
Handbook 
page 
number(s) 

Family 
Handbook 
page 
number(s) 

Other 
Program 
Document 
page 
number(s) 

1. Schedule for routine cleaning of classrooms, 
including products used 

   

2. Schedule for routine cleaning of common areas, 
bathrooms and outdoor area, including products 
used 

   

3. Procedures for addressing general maintenance 
and repairs 

   

4. Toileting and diapering plans, including diapering 
and toileting procedures and responding to 
toileting accidents 

 

   

5. Plan for maintaining staff/child ratios    

6. Infant/toddler enrollment policies     

7. Preschool enrollment policies    

8. Kindergarten enrollment policies    

9. Child drop off and release policies including 
authorized release of children, daily sign-in and 
sign-out and daily attendance record.  

   

10. Confidentiality policy including confidentiality 
signature sheet 

   

11. Guiding children's behavior/discipline policy    

12. Using technology with children policy    

13. Volunteer policies and procedures    

14. Children's orientation plan    

15. Opportunities for families to be engaged in their 
child's education 

   

16. Opportunities for families to be involved in 
program leadership and decision making 

   

17. Transitioning children In and out of the program    

18. Child outreach    

19. Open door policy    

20. Substitute teacher Plan    
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