Getting Started with EPSS:
A Guide for Evaluators Using the Rhode Island Model
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What is EPSS?

The Educator Performance and Support System (EPSS) is an online statewide data system created using
funds from Rhode Island’s Race to the Top Grant. The EPSS plays an important role in furthering RIDE’s
long-term commitment to support educator evaluation focused on professional growth and student
learning.

The EPSS captures all critical information associated with teacher, support professional, and
administrator evaluations and streamlines the process for both educators and evaluators. The EPSS
provides access to all forms, components, and scoring features required for implementation, as well as,
guidance to support the evaluation process.

RIDE currently collects final scores for Professional Practice: Classroom Environment, Professional
Practice: Instruction, Professional Responsibilities, Student Learning, and a Final Effectiveness Rating.
Individual forms contained in EPSS are confidential and only accessible by the educator, evaluator, and
district level administration.

EPSS Navigation

There are several tasks that should be completed at the start of the school year. These include: signing
in to the RIDE portal and accessing EPSS, confirming that your user information is correct in EPSS, and
familiarizing yourself with the evaluator dashboard (i.e. “My Caseload”).

Log into EPSS via the RIDEmap Portal

1. https://ridemap.ride.ri.gov

2. Click on EPSS

3. Refer to the grey banner beneath the RIDE logo to confirm your name, district and
building.

nln! Reverse | RIDEmap Home | Help

My Dashboard: NG I Bristol Warren |B Hugh Cole School I



https://ridemap.ride.ri.gov/

The Evaluator Dashboard (My Caseload)

The evaluator dashboard is where you can check the status of evaluations, view individual evaluations,
generate reports, and manage the system.

‘ My Evaluation Cycle “ My Caseload H Config Admin H Sys Admin H Roster Verification H Growth Information ‘
é £ REPORTS —
1 7l Caseload Detail view Status: Any Status v | Type: Any Type | v || Building: Any Building v || LastName
Trend Explorer Reports Name « Evaluation Type Evaluation Period Progress Status
Reports %M_. oo Aeoo
UDnic Explorer Reports Annavarjula, Shoba 2015 Teacher 08/09/2014-08/01/2015 00of12 In Progress F
j Evaluation Data Report
Combs, Elizabeth 2015 Building Administrator 05/01/2014-05/30/2015 0of 11 In Progress E
2 TooLs g o 2
Correll, Juliet Teather 08/08/2014-08/01/2015 0 of 15 In Progress J .
1] User Component Management Process View
j Building Level Evaluation Rights Dillon, Karyn 2015 Support Professional 08/09/2014-08/01/2015 0of12 In Progress ﬂ
Farncwnrth Rirk Tearhar namannN14-namnirnis nnf13 Iln Orancann J
Page 1|of1 v @ Displaying users 1-13 of 13
4 Annavarjula,Shoba (2015 Teacher) Building: None -
. ~
Tools Section
Component Name Progress Status
#2015 Optional Teacher Self Assessment 0of1 Incomplete Je=rey Q B
P &
#2015 Teacher Beginning-of-Year Conference 0of1 Incomplete !C')_ @ B
B o
#2015 Performance Improvement Plan 0of1 Incomplete % Q B
& &l
® 2015 Teacher Professional Growth Goal 0of1 Incomplete % Q B 3
& &I Evaluation
#2015 Student Learning Objective #1 0of1 Incomplete Gl [ .
o 9 ) Profile
#2015 Student Learning Objective #2 0of1 Incomplete &R Q v
> a» E_l
® 2015 Classroom Observation Form #1 Dof1 Incomplete !C')_ @ v
B &l
- hd
o

1. Use the Left Navigation Bar to access links to EPSS reports and to school-level and LEA-Level
reference documents uploaded by your school and/or LEA.

2. Use the Process View to see a high level status of all educators within your purview with
many filter and sort options to manage evaluations. Use the “Last name” box to quickly find
a specific educator.

3. Select an educator from the list to see that user’s Evaluation profile and access designated
components/forms in the user’s evaluation cycle below.

4. Use the Tools Section on the left navigation bar to add forms to a user’s profile or to assign
rights to an evaluator for all educators in their building.



Evaluator Caseload Management

Each evaluator’s caseload will be populated with the appropriate users to enable evaluators to
participate in the evaluation process of assigned educators. Please note that you will not see the My
Caseload tab until you have at least one person assigned to your caseload.

Depending on your role, your caseload will either be automatically populated by RIDE Data Mart and

then adjusted by your district’s designated EPSS District Configuration Administrator (DCA) or the DCA
will assign your entire caseload.

Assigning Your Caseload (for Principals only)

Building principals may also assign their own caseload as long as educators already have roles in their
building.

1. Access the Building Level Evaluation Rights Tool under Tools on Evaluator Dashboard.

My Evaluation Cycle My Caseload Config Admin Sys Admin Roster Verification Growth Information
£ REPORTS A
1l Cassload Detail View Status: AnyStatus |+ || Type:|Any Type | | Building:| Any Building | v || LastName:
j Trend Explorer Reports Name . Evaluation Type Evaluation Period Progress Status
{1 Rubric Explorer Reports Annavarjula, Shoba 2015 Teacher 08/09/2014-08/01/2015 0of 12 In Progress n)
j Evaluation Data Report
Combs, Elizabeth 2015 Building Administratar 05/01/2014-05/30/2015 0of 11 In Progress =
2 TooLs g J
Correll, Juliet Teacher 08/09/2014-08/01/2015 0of 15 In Progress ﬂ
Building Level Evaluation Rights illon, Karyn 2015 Support Professional 08/09/2014-08/01/2015 0of12 In Progress j\j
Farngwanrth Rirk Tearhar namarnid-nami2nis Nnf13 In Draarann Al T
Page 1|of1 C—‘ Displaying users 1- 13 0f 13

K €3 Add Evaluation Rights

2. To add evaluator rights, clic on the right-hand side.

My Evaluation Cycle My Caseload Config Admin Sys Admin Roster Verification Growth Information
£ REPORTS Evaluation Rights Compenent Rights
Caseload Detail View Admin: | All Admiins v || User:| All Users v €D Add Evaluation Rights
Trend Explorer Reports [ Administrater User Rights
Rubric Explorer Reports [F] Annavarjula, Shoba Alba Jr, Dr. Albert “iew,Comment, Schedule, Submit. Compo...  # (&
Evaluation Data Report - =
[ Skapik, Jacqueline Annavarjula, Shoba View,Comment, Schedule, Submit,Compe...  # &
& TooLs < =
|:| Dillon, Karyn Annavarjula, Shoba Comment, Schedule, Submit, Compo.... rd =)
User Component Management “ =
Building Level Evaluation Rights |:| Carty, Paul Annavarjula, Shoba Vigw, Comment, St hedule, Submit, Compo.... / (—]

Select “User Level Rights.” Click “Next.”

Select the evaluator’s name and then click “Next”.

Select who should be assigned to that evaluator and then click “Next.”
Select the rights to include.

oueWw



Accessing an Educator’s Evaluation

Note that you may have varying degrees of access to participate in the evaluation process for the
educators on your caseload. For example, a principal may have full access to View, Comment, Submit
(edit) forms for all educators in the building while a complimentary evaluator may have rights to View
and Comment on specific components of the process for specified users.

1. Use the Process View (located in the top half of the “My Caseload” tab) as a high level status
overview of the educators within your caseload.

‘ My Evaluation Cycle “ My Caseload || Config Admin H Sys Admin H Roster Verification ” Growth Information
£ REPORTS A
1l cassload Detail view Status: Any Status  |v || Type:|AnyType | v | Building:| Any Building |+ || LastName:
j Trend Explorer Reports Name . Evaluation Type Evaluation Period Frogress Status
{1 Rubric Explorer Reports Annavarjula, Shoba 2015 Teacher 08/09/2014-08/01/2015 0of 12 In Progress -
j Evaluation Data Report
& Combs, Elizabeth 2015 Building Administratar 05/01/2014-05/30/2015 0of 11 In Progress ﬂ
TOOLS
Correll, Juliet Teacher 08/09/2014-08/01/2015 0of 15 In Progress ﬂ
j User Component Management
j Building Level Evaluation Rights Dillan, Karyn 2015 Support Professional 08/09/2014-08/01/2015 0of12 In Progress ﬂ
Farngwanrth Rirk Tearhar namarnid-nami2nis Nnf13 In Draarann Al T
Page 1|of1 4 | l:? Displaying users 1- 13 of 13
- - |
e Eiziotoos N
?
Component Name Progress Status
[# 2015 Optional Teacher Self Assessment 0of1 Incomplete

& & &
2. Select a user in the Process View to reveal that user’s Evaluation Profile in the bottom half of the
My Caseload tab. The Evaluation Profile shows all components and forms in that user’s evaluation

cycle.

‘ My Evaluation Cycle || My Caseload || Config Admin H Sys Admin H Roster Verification H Growth Information ‘
£ REPORTS A
j Caseload Detail View Slatus: | Any Status. v || Type:|Any Type | | Building:| Any Building | || LastName:
1l Trend Explarer Reparts Name « Evaluation Type Evaluation Period Progress Status
1l Rubric Explorer Reports Annavarjula, Shoba 2015 Teacher 08/09/2014-08/01/2015 0of12 In Progress - b
j Evaluation Datz Report
Combs, Elizabeth 2015 Building Administrator 05/01/2014-05/30/2015 0of11
& T00LS In Progress ﬂ
Correll, Juliet Teacher 08/00/2014-08/01/2015 00f15 In Progress J
j User Componant Management
1l Building Level Evaluation Rights Dillon, Karyn 2015 Support Professional 08/09/2014-08/01/2015 0of12 In Progress J
Farnawnrth Rirk Tearhsar NAMArN14-NAM12015 Nof1l I Pirmarans Al s
Page 1|0f1 | | & Displaying users 1- 13 of 13

3. Expand a component using the + symbol to the left of the component name to view the form(s)
within.



| My Evaluation Cycle || My Caseload

H Config Admin ” Sys Admin " Roster Verification H Growth Information

£ REPORTS
) caseload Detail View g nny Status
j.| Trend Explorer Reports

v || Type: Any Type | || Building:| Any Building

Name a Evaluation Type Evaluation Period Progress Status
1l Rubric Sxplorer Reports Annavariula, Shoba 2015 Teacher 08/09/2014-08/01/2015 0of12 In Progress a -
7] Evaluation Data Report |:|
Combs, Elizabeth 2015 Building Administrator 05/01/2014-05/30/2015 0of10 In Progress ﬁ
£ TooLs
Correll, Juliet Teather 08/09%/2014-08/01/2015 0of15 In Progress ﬂ
:|—.| User Compenent Management
j_| Building Level Evaluation Rights Dillon, Karyn 2015 Support Professional 08/08/2014-08/01/2015 Dof12 In Progress ﬂ
-
"4 Page 1of1 Fowl % Displaying users 1- 13 0f 13
& 2015 Teacher Professional Growth Goal 0of1 Incomplete -
[ 2015 Student Learning Objective #1 Dof1 Incomplete
= 2015 Student Learning Objective #2 0of1 Incomplete
Folder é = 2015 Classroom Observation Form #1 nof1 Incomplete
Element Name Schedule/Assigned Admin Status
a 2015 Classroom Observation Form Not Scheduled Mot Scheduled
# 2015 Classroom Observation Form #2 Oof1 Incomplete . — | .

¥ || Last Name:

4. Use the available icons to the right of the form name as needed:

Action

Complete/View Form — Click this icon to open the form.

Assign Component — Click this button to assign a component to an evaluator.

Schedule Component — Use this button to schedule conferences

, observations, etc.

submitted.

Finalize Form — Do not click this unless everything in the form is complete and the form has been

Manage Component Instances — Click this icon to add or remove forms.

Beginning-of-Year Tasks

There are several action items for evaluators at the beginning of the year, including checking to make
sure all educators have the correct cycle year, scheduling conferences and reviewing educator-
submitted forms. The following tasks are completed by evaluators at the beginning of the year.

Check Cycle Years

1. Check the cycle year for the evaluation for each educator in your building. If an educator
does not have the current school year listed contact your DCA to make the correction.



MName . Evaluation Type Ewaluation Period Progress Status

Annavarjula, Shoba 2015 Teacher 08/09/2014-08/01/2015 0 of12 In Progress jl
Combs, Elizabeth 2015 Building 05/01/2014-05/30/2015 0 of 11 In Progress :T-]
Carrell, Juliet Teacher 08/09/2014-08/01/2015 0of15 In Prograss :Tj
Dillon, Karyn 2015 Support Professional 08/09/2014-08/01/2015 0of12 In Progress ﬁ
i Farnawnrth Rick Tearhar Nemarrnid-nNemn1en1s nof13 o — = 7
Page 1lof1 @ Displaying users 1-13 of 13

Schedule Beginning-of-the-Year (BOY) Conferences

From an educator’s Evaluation Profile, expand the Beginning-of-the —Year (BOY) component, in order
to reveal the Schedule Icon adjacent to the BOY form to schedule the conference.

Element Name Schedule/Assigned Admin  Status

Beginning-of-Year Conference Not Scheduled Not Scheduled

View Professional Growth Goals and Performance Improvement Plans

Click on the Complete/View Form icon to review an educator’s submitted Professional Growth Goal
(shown below) or Performance Improvement Plan.

Element Name Schedule/Assigned Admin | Status

Professional Growth Goal (Teacher) Unassigned Incomplete

Review and Approve Student Learning Objectives

Expand the Student Learning Objective component to access the Student Learning Objectives form.
Evaluators will need to indicate on the bottom of the form whether the Priority of Content, Rigor of
Target and Quality of Evidence are Acceptable or Need Revisions. If they are acceptable the evaluator
submits the form. If they need revision the evaluator should save the form and notify the educator
that the SLO needs revision. Complete instructions can be found on the bottom of the form.

Approval of Objective (Completed by the Evaluator)

Priority of Content:

Acceptable Needs Revision
Rigor of Target:

Acceptable Needs Revision

Quality of Evidence:

Acceptable Needs Revision
Notes:
%, (B |[Tahoma VB IU AN AT ===@ cE B

EVALUATOR TNSTRUCTIONS

UNLOCKING THE FORM: To complete the Approval of Objective section, click EDIT FORM below to unlock the form. When asked to
confirm, click YES. The Approval of Objective section is the only portion of the form you can edit. Note: if at any time during the
school year this SLO needs to be modified, use the EDIT FORM button to unlock the form

ACCEPTABLE: If this SLO is complets
button below. The author will not rec:
submitted, the author cannot make cl

icated "Acceptable” in all three categories above, click the SUBMIT
3y wish to add 3 COMMENT (instructions below). Note: once the form is
led, see "Unlocking the Form” above.

NEEDS REVISION: If this SLO is not acceptable and revisions are necessary, mark the appropriate category above as "Neads Revision™
and click the SAVE button below. Use the COMMENT button to inform the author of the need for revision.

COMMENTS: At any time, you (and/or the author) may use the COMMENT button below to attach a comment to this form. Comments
trigger an email notification and can be made at any time until the form is finalized.

Submi Save (] Save & Notify Kl Resef i — Commenf
Submit = Save & Notify i Reset =, Print C it



Throughout-the-Year Tasks

Evaluators will need to complete tasks throughout the year, including reviewing and uploading
evidence for Professional Practice and Professional Responsibilities.

Review/Upload Artifact Evidence

1. Click on the Portfolio icon to the far right of a user’s entry in the Process View (on the My
Caseload tab).

tatus: | Any Status v Type: | Any Type W Building: | Any Building W Last Name

dame o Ewvaluation Type Ewvaluation Period FProgress Status
Jdillon, Karyn 2015 Support Professional 08/09/2014-08/01/201 Dof12 In Progress
“arnsworth, Rick Teacher 08/09/2014-08/01/201 0of13 In Progress

=)
=)
“orand. Sandra Teacher 04/01/2015-04/01/2016 0of14 In Progress |
Soncalves. Mario Teachar 08/08/2014-08/01/2015 00f13 In Progress |
<uhl, Kendra Teacher 09/01/2014-06/30/2015 0of13 In Progress [l
Page 1 of1 i .:‘ Displaying users 1 - 13 of 13

2. View a list of any artifacts that have been previously uploaded by clicking Artifact Files.

3. Click on the Download icon that shows the file format to open an artifact.

Evaluation 04/01/2015 - 04/01/2016 (Hidden Valley) +
ion 08/09/2014 - 07/31/2015 (Hidden Valley) b
Artifact Files i) =
€ Add Artifact 24— Search 4= Show Previous Cycles
Name Category Type Alignment 4

Communication Log Professional Responsibilities 4 @

4. Click the Add Artifact button to upload an artifact.

Evaluation 04/01/2015 - 04/01/2016 (Hidden Valley) +

Evaluation 08/09/2014 - 07/31/2015 (Hidden Valley) *

Artifact Files 2=

&~ Search 4 Show Previous Cycles
Namie Category Type Alignment i r—

1 Communication Log Professional Responsibilities @i P 4 @

Schedule and Complete Classroom Observations or School Site Visits
1. Asneeded, go to an individual’s Evaluation Profile in order to expand components to access,
schedule, and complete Classroom Observations, School Site Visits or Observations of
Practice.

2. Click the Schedule icon. This presents a pop-up window asking for date, time, and location. If
delegating to another evaluator, select his/her name using the Administrator field. If this is an
unannounced observation, deselect Notify User to prevent an e-mail notification about this
upcoming event.



Schedule /Assign Classroom Observation #2 *

4 | Classroom Observation #2

Date: 05/01/2015
Time: 8:00 AM 7
Duration (minutes): 40

1|| Location:

|

| Administrator: Matlach, Laursn hd ;
Notes:

| I
Notify Usar: v i

I
Submit Cancel

3. Open the observation form. Enter the Observation Date, Start Time of Observation, End Type of
Observation, and Observation Type.

4. |f desired, enter classroom observation notes into the text box on the form. This section is
visible only to the evaluator.

5. For teachers, assign scores by clicking the box in the appropriate column (thus turning the box
yellow). Then enter a rationale for each Domain as well as Priority Feedback.

Add Data to the Professional Responsibilities Form

As data is acquired that supports an educator’s Professional Responsibilities performance, access the
Professional Responsibilities Scoring Form in the End of Year Scoring Forms Folder to open and edit
the form. Click Save each time you add to the form. Do not Submit the form until the end of the year.

Understand Optional Forms

Optional forms such as the Performance Improvement Plan, Additional Classroom Observations,
Additional SLO or SOO forms are all zero instance forms. If you need these forms to be added to an
educator’s profile contact your DCA.

End-of-Year Tasks

Scoring Forms

Access the End of Year Scoring Forms folder by clicking on the + sign next to “End of Year Scoring
Forms”. The folder includes the Professional Responsibilities Scoring Form and the Student Learning
Results and Scoring Form. In addition, folders for support professionals and building administrators
include the Professional Practice Scoring Form. All of these forms need to be completed and submitted
in order to populate the Final Effectiveness Rating Report.



W T} —]
= End of Year Scoring Forms 0 of 2 In Progress 2
& & @
Element Name Schedule/Assigned Admin Status
Professional Responsibilities Scoring Form (Teacher) Forand, Sandra Incomplete %’ |

Student Learning Results and Scoring Form Forand, Sandra Awaiting Finaliz...

Using the Student Learning Results and Scoring Form

Educators should enter their results in the Student Learning Results and Scoring Form and then click
Save & Notify to alert the evaluator the data has been entered. The evaluator then scores the form
using the rubric and clicks Submit. The Final Effectiveness Rating Report will not populate until this
form has been submitted.

SUBMITTING YOUR SLO/SOO RESULTS TO YOUR EVALUATOR:

After entering your SLO/SOQ results, click the Save & Notify button to save the form and nofify your evaluator the form is
ready for scoring. If you wish to enter results without nofifying your evaluator, click the Save button.

| (mPrint || ) Comment || / EditForm |

Final Effectiveness Rating Report (FERR)

The FERR will populate once all of the scoring forms are completed. Evaluators should check to make
sure all scores are appearing and the click Submit. If an evaluator finalizes the form without clicking
Submit first, no score will appear.

Running a Rubric Explorer Report

Professional Practice and Professional Responsibilities Rubric scores can be reviewed via the Rubric
Explorer Reports link for all evaluation types. The report can be produced to examine the rubric scores
of the district as a whole, by schools, by evaluators, by groups of educators or by individual educators.

1. Loginto your EPSS Dashboard. On your My Caseload tab click on Rubric Explorer Reports.

My Evaluation Cycle My Caseload

£ REPORTS &

JJ Caseload Detal View Status: Any Status w | Type: &ny Type |~ Bulding: Any Buiding | Lasi Name

;—_| Tr E: rts Nameé = Evaluation Type Evaluation Périod Progréss Status
c Rubrric Explorer Reports Annavarjuls, Shoba 2012-14 Teacher 0R/0W2013-08092014 I 10143 In Progress J

W o rt

(7] Growth Summary Information Carral, Jubst 2013-14 Taacher 08/1472012-05731/2014 0 of 12 in Progress I
& TooLS Do, Karyn Buiding Administrator 080172014 I 10f14 in Progress J

7 User Component Management Ford, Joshua Teacher 07/01/2012-06730/2013 I 10110 in Progress |

j] Building Level Evaluation Rights

Fage Tlet1| b bl | @ Displaying users 1 - 14 of 14

. 4= |
Annavarjula Shoba (2013-14 Teacher) Building: None



2. Set the dates to reflect the school year you would like to view.

My Evaluation Cycle My Caseload

Rubric Explorer

Rubric Explorer
a
Start Date: | 09/01/2012 | End Date: [06/30/2013 3 My Reports: Cick to Select ~
~ Filters
Classification(s): —Chck to Select— > User(s): ~Click to Select— >
Eval Type(s): ~Chck to Select— > | Admin(s): b
Component(s): Click to Select > Buiding(s): Click to Sehect: o
Form(s): Chick to Select: » | Department(s): Chick to Select: X
Rubric(s): Click to Select > Grade(s): ~Click to Select- 2o
Append to 2 Group(s): ~Click to Select— >
axiting report?:
- Options
Show Counts: d Show Percentages(%): ¥ Colors: White To Blue 25 Incude In-Progress: [
o View [ Detais B x d
3. Set the report criteria.
My Evaluation Cycle My Caseload
Rubric Explorer
Rubric Explorer
| Rubric
Start Date: | 09/01/2012 (3 End Date: 06/30/2013 O My Reports: | —Click to Select— v
4 | Filters
Classification(s): —Click to Select— ¥ | User(s): Teacher Names will appear here. w
Eval Type(s): Teache i"'. Admin(s): 25
Component(s): O uiding Administratar Buiding(s): —Click to Select— 7
Formis): [T Buiding Administrator (Non-Principal) Department(s): | ~Cick to Select— =
[ support Professional
Rubric(s): Grade(s): —Click to Select— v
Teacher
Append to ) Group(s): ~Click to Select— ¥
exgsting report?:
- Options
Show Counts: ¥ Show Percentages(%): Colors: White To Blue o Include In-Progress:
o View | Details B ]

In this example, the evaluation type selected is teacher, but a report could be run to examine
the rubric scores of any evaluation type.

4. Select the Component(s) to be reviewed in the report. You may only run the rubric explorer for
components that align to the Professional Practice or Professional Responsibilities rubrics. For
the purpose of this example Observations 1, 2, 3 have been selected so a report can be
produced that reflects the rubric scores for teacher evaluations on all three observations. Due
to the changes in the aligned Professional Practice Rubric, there are multiple selections for each
observation. Select all of the components you wish to view and the date will filter the correct
information.



Rubric Explorer

Rubric Explorer
~ Rubric
Start Date:  |09/01/2014 (3|  EndDate: |06/24/2015 | My Reports: | --Click to Select— ¥
« Filters
Classification(s):  |--Click to Select-- w | User(s): ¥
Eval Type(s): Teacher ¥ | Admin(s): v

Component(s): Classroom Observation # 1, Classroom Observation #1, Classrod SAREN V61

[T BEGINAING-0r- T €ar LONTErenice ( 1eacner)

Form(s): + LDo ent(s): v
Classroom Observation #1

Rubric(s): pading... v
Classroom Observation #1 E

Append to existing Classroom Observation #1 Group(s): v

report?:
Classroom Observation #2

~ Options Classroom Observation #2

Classroom Observation #2 E

Show Counts: fite To Blue —

Classroom Observation #3
Classroom Observation #3
Include In-Progresg
Classroom Observation #3
[Z] Cyclical Process Nen-summative Classroom Observation Forn
[7] End of Year Scoring Forms
[Z] End-of-Year (Teacher)

[£] Extra Classroom Observation

5. Choose the rubric that aligns to the components you wish to explore. Once the components
(observation (s) or professional foundations) have been selected the screen will prompt you
to choose a rubric. You may choose to select one or both of the domains of the rubric to be
included in the report. For this example both Domain 2 and Domain 3 have been selected.
The report will reflect rubric scores for both domains.

Rubric Explorer

Rubric Explorer

~ Rubric

Start Date: | 09/01/2014 (3 EndDate: 06/24/2015 (| My Reparts: | —Click to Select- v

= Filters

Classification(s): | --Click to Select—- v User(s): Abbruzzi, Julie~ Abrahamsen, Priscilla~ Accardi, Clare~ Aquiar-l ¥
Eval Type(s): Teacher v | Admin(s): —Click to Select-- ¥
Component(s): Classroom Observation #1, Classrcom Observation #1, Classroc v Building(s): ~—Click to Select— v
Form(s): Classroom Observation #1, Classroom Observation #1, Classroc v Department(s): ~—Click to Select— v
Rubric(s): eacher Professional Practice Domain 2, Teacher ProfesSZIlee =Y ~-Click to Select— N
Append to existing |[¥] Teacher Professional Practice Domain 2 Group(s): —Click to Select— v
report?: Teacher Professional Practice Domain 2

. 1[¥] Teacher Professional Practice Domain 3
« Options 1
[V] Teacher Professional Practice Domain 3 {
Show Counts: |Show Percentages(%): ¥ | colors: | white To Blue v
Include In-Progress: [
Lview | B ]

6. Select the group of educators to include in the report. All users in your caseload are
automatically included by default. You can narrow the focus of the report by
selecting/deselecting teachers, by content area or grade level for example, using the drop
down menu. You can also narrow the focus by choosing an evaluator or group of evaluators
using the Admin(s) drop down menu or by running the report for a specific school or set of
schools using the Building(s) drop down menu. *Note: You may only view and filter report
data based on your caseload.
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My Evaluation Cycle My Caseload Config Admin System Administrator

Rubric Explorer

Rubric Explorer

T Ganpwe: [o01/202 @ enaome: 060020 |3

StartDate: [LZ2W2U12 |13 End Date: |1/2W2013 LY My Repores: | ~Click to Selact— v
|| Filters
Classification(s): |—Click to Select— |"| Uger(s): navarjula, Shoba~ Correl, Juliet~ Dil Karyn-~ For
Eval Type(s): |Teacher |V| Afdmin(s): [¥] Annavarjula, Shoba
— )
Component(s): |C|assroom Observation #1, Classroom Observation #2, Classro|"| Bflding(s): [ correl, Juliet
Dillan, Karyn
Form(s): |Classr00m Observation #1, Classroom Observation #2, Cla55r0|"| Dfpartment(s):
Ford, Joshua
Rubric(s): |Teacher Professional Practice Domain 2, Teacher Profe|"| Gfde(s):

Goncalves, Mario

Append to ] Gjpup(s): Hawkins, Robert
st I H

SxiEHng repo ¥ Heavey, Tim

— (=) opti ¥ Kreuzkamp, Kristen

Options

McClung, JP

Colors: |Wh'rte [0 Blue Murphy, Mike

\¥| Magarajan, Nichya

Robinson, Greg

‘Show Counts: Hshow Percentages(2:): ‘

—

[ Pvew || [Soetais | F Export
Skapik, Jacqueline i N
| .
. o . ‘ View | .
7. With all the criteria for the report selected, click on the & icon to run the
report.
1 L
Rubric Explorer
Rubric Explorer

| Rubric

Start Date: | 09/01/2012 |3 gndpate: (063072013 |3 My Reports: | —Click to Select- |~

= | Filters

Classéication(s): Gk to Select— v | User(s): Teacher Names will appear here. v
Eval Type(s): -T¢3(31¢l |3 Admin(s): K elact bt
Component(s): Classroom Obsenvation #1, Classroom Observation #2, C’ﬂﬂ‘ﬁ:" Buiding{s): [—chck to Select— -.v
Farmn{s): [—Chck to Select— :v Department(s): [~Cick to Select— '.v
Rubric(s): Teacher Professional Practice Domain 2, Teacher thg:v Grade(s): [~cick to Select— -_V_
Append to o Group(s): [~cick to Select— >
existing raport?: o

= | Dptions

Show Counts: o Show Percentages(%%): # Colors: IWhI:e To Blue '_' Include In-Progress: )

‘ [, N ’;Jnm | 8] Export to Ex Il Save

N——



8. A heat map report will open.

[ | Filter

Criteria (1)
2a: Creating an Environment of Respect and Rapport - Dofil [0‘%) 1of 11 (9.1%)
2b: Establishing a Culture for Learning - 0 of 11 (0%) 10of 11 (9.1%)
2c: Managing Classroom Procedures - 20f11 (18.2%) 0 of 11 (0%)
2d: Managing Student Behavior - 1 0f 11 (9.1%) 1 0f 11 (9.1%)
Totals | 18ofa4 (40.9%) 3 of 44 (6.8%) 3 of 44 (6.8%)

[ | Filter

Criteria

(2) (1)
0 of 11 (0%) 20f 11 (18.2%)

[ @ @
‘--- o
‘-- o o

3d: Using Assessment in Instruction ‘

3a: Communicating with Students

3b: Using Questioning and Discussion Techniques

3c: Engaging Students in Learning

20f11 (18.2%) 10f11 (9.1%)

Totals | 140f44(31.8%) | 180f44(409%) | 7 of 44 (15.9%) 5 of 44 (11.4%)
9. Hover over any component and score to see the names of the teachers who earned that
score. Names will appear in a pop-up box.

Filter
Criteria | (4) (3) [ (2) (1)
2a: Creating an Environment of Respect and Rapport ‘ 0 of 11 (0%) 10f11 (9.1%)
2b: Establishing a Culture for Learning ‘ 0of 11 (0%) 10f11 (9.1%)
2c: M; ing Cl Proced Cildccellbnwew details 20of11 (18.2%) 0of 11 (0%)

10. Click on the component/score box for a printable list of teachers who earned that score.

11. Save and export the file in the desired format by clicking the buttons at the top of the
report.



Rubric Explorer

4| Rubric

Start Date: 09/01/2014 ) End Date: |06/26/2015 ) My Reports: | —Click to Select—

4 | Filters
Classification(s): | —Click to Select— ¥ | User(s): —(Click to Select—-
Eval Type(s): ~Click to Select— v | Admin(s): ~Click to Select—
Componant(s): —Click to Select— w | Building(s): —Click to Select—
Form(s): —Click to Select— w | Department(s): —Click to Select—
Rubric(s): Support Professionals Professional Practice Domain 1: 1 v Grade(s): —Click to Select—
Append to () Group(s): —Click to Select—

existing report?:

| Options
Show Counts: ¥ Show Percentages(%): ¥ Colors: White To Blus bt
| o View || B viewPDF | |E] Export to Excel| | [l Save Configuration |
Rubric Report - Support Professionals Prof i
- | Filter
Criteria (4) (3) (2)

1A: Works The suppart professional consistently serves as an expert || The support professional consistently || The support professional serves as a consultant
with educators || in their field. They seek ways to share their expartise sarves as a consultant to the schoal to the schoal community including teachers,
and families to || within tha srhanl ssttina and havand. Thay nraactivahs cammunity inclidina taachars, athar athar sunnart st=ff and families hut sarvices ans

View PDF — Click this icon to save and/or print the report.

Include In-Prograss: [

(1)

B \iew POF

The support professional declines or resists
sarving as a consultant to the schaal
rammunite inclidina taachars, athar

Export to Excel — You can export the text of the report into an Excel document. Once in
Excel, the information can be further sorted using the data sort functionality within
Microsoft Excel.

| ] Export to Excel |

Save Configuration — Click this icon to save the report for future reference within EPSS.
A pop-up menu will appear which will allow you to name and save your report. Once
you have saved your report, you can access it using the drop-down menu under My
Reports.

| [ Save Configuration |

Finalize Form — Do not click this unless everything in the form is complete and the form
has been submitted.

Manage Component Instances — Click this icon to add or remove forms.

re
&




12. Access saved files under My Reports in Rubric Explorer.

My Evaluation Cycle My Caseload Config Admin System Administrator

Rubric Explorer

Rubric Explorer
4 | Rubric
Start Date: | 09/03/2012 G| Endpate: |06/28/2013 [ My Reports:
Teachers 2012-2013
4| Filters
Classification(s): —Click to Select— ¥ | User(s): Annavan ~ Dillon, Karyn~ Ford, Josh | ¥
Eval Type(s): Teacher ¥ | Admin(s): —Click to Select— hdt
Component(s): —Click to Select— ¥ | Building(s): —Click to Select— v
Formi(s): —Click to Select— ¥ | Department(s): —Click to Select— v
Rubric(s): Teacher Professional Practice Domain 2, Teacher Profes ¥ | Grade(s): —Click to Select— v
Append to Group(s): —Click to Select— v
existing report?:
| Options
Show Counts: rd Show Percentages(%): |+ Colors: White To Blue hd Include In-Progress:
2= Miew | Details View PDF IEI_II Export to Excel [E.] Save Configuration
Rubric Report - Teacher Professional Practice Domain 2

Analyzing Component Scores Using Rubric Explorer
By selecting which educators, evaluators, or schools to include a report can be created that compares
the scores of one group of educators, evaluators, or schools to another like group.

The Append to existing report functionality within Rubric Explorer enables you to run a report to
compare rubric scores from School A to School B, teachers in one grade or subject area to another
grade or subject area or the scores given by one evaluator to another evaluator. Follow the directions
given in this packet to run one report; choose the first school, group of teachers, or evaluator and then
click the view icon to produce the first report. Afterwards scroll to the top of the page and click the box
for Append to existing report (see image below), then select the criteria for the next report by
choosing the school, group of teachers, or evaluator you wish to compare to the first group. Once you
have selected your criteria, click the view icon to create the comparison report. The report will have
the information from the first set of criteria followed by the information from the second set of
criteria. Repeat this process to add another group of teachers, school or evaluators.

| Filters

Classification(s): —Click to Select—- b
Eval Type(s): Teacher v
Component(s): Classroom Observation #1, Classroom Observation #2, Classro| ¥
Formi(s): Classroom Observation #1, Classroom Observation #2, Classro| ¥
Rubri Teacher Professional Practice Domain 2, Teacher Profec|v

Append to
wisting report?:



Ongoing Review of Component Scores to Highlight Strengths and Needs

The Rubric Explorer Report tool can be used throughout the year to highlight strengths and areas in
need of improvement to help in planning professional development opportunities focused on teaching
practices aligned to the components. Filtering tools on the Rubric Explorer allow for a specific focus of
the reports. Using the Append to existing report functionality will allow reports that compare first
observations to later observations. These reports can show growth in component scores and/or the
impact professional development may be having on component scores.

Using Caseload Detail View
Once you are logged onto your caseload page click on Caseload Detail View.

| My Evaluation Cycle “ My Caseload ” Config Admin ” Sys Admin |

-
E=3
QY Caseload Detsil view

_H Trend Explorer Reports
j Rubric Explorer Reports
j Ewvaluation Data Report
j Growth Summany Information

2 ToOoLS

j User Component Management
j EBuilding Level Evaluation
Rights

Status: | Any Status e
Name a

Annavarjula, Shoba
Correll, Juliet
Dillon, Karyn

Forand, Sandra

Page 1 |of1

Type:

Any Type | ™
Evaluation Type
2013-14 Teacher

2013-14 Teacher
2014-2015 Teacher

2012-14 Tescher

-
L5

Building: | Any Building |

Last Mame:

Evaluation Pericd Progress
08/0%/2013-08/0%/2 .. l 2of14
08/14/2012-05/21/2.. . 2of13
08/09/2012-08/01/2.. O of 16
08/ 0% 2013-07/31/2 . I
-

1of12

Status

In Progress
In Progress
In Progress

In Progress

ST S T T ]

Displaying users 1 - 14 of 14

When you first select Caseload Detail View your entire caseload and all of the individual components
will appear as the default view.

My Caseload

Detail View

Evaluation Administration - Detail View

ke Save Current View i Clear Fiters

Everyone on
YOUR caseload

Elemént - Component User A

#7595 Compane: Component Sco | Robinson, G Not Assigned
BA FERR End-of-Year (BA} []Myrphy, Mike MNot Assigned
Buiding Adrmris Beginning-of- Murphy, Mike  Not Assigned
Buiding Adminis..  Mid-'Vear (B4 Murphy, Mice Rebinscn, G
Buiding Admris F REQUIRED:- P Murphy, Mike  Not Assigned

Ewal Type

T2

Teacher

Buiding Adminis oTn

Buiding Adminis...  0T/01/2012

Buiding Adminis. oTRAZ0N2

Buiding Adminis oTR202

Eval Start Date

Views: Appication Defaut

Eval End Date Scheduie Stlus

T
e

Date Complete:

0873012013 ot Scheduled  [HGSChEdUEd -
083072013 Mot Scheduled  [HGHSERESUIN
0802013 Not Scheduled [Nl Scheduied ||

083072013 Not Scheduled

0E3072013 Wik

Incompilete

Awating Ackno.

030672013

You may sort the Caseload Detail View by any/all of the criteria listed in the column headers in the

default view.

Evaluation Administration - Detail View

=)

|yl Save Cument View [y ClearFilters  Exclude Ad-Hoc Elements

Views: Applicstion Default i

7] Element « Component User Admin Eval Type Eval Start Date Eval End Date Schedule Status Date Con



You may reduce the number of columns in your view by selecting the down arrow in any column, and

sliding over the Column menu. As shown in this image each column header can be

selected/deselected. Columns such as Eval Start Date and Eval End Date are the same for all

educators and can be deselected to make for a more manageable view

My Caseload

Create the view youwant. See only what you want to see.

Detail View

Evaluation Administration - Detail View
kad Save Current View £ Clear Fiters

[7]| Blement & ~ Component User Admin
[ srssc 4} sona .G, Mot Assi
ﬁl Sort Descending
] sarerr Murnhy Wika__NOLA d
8 Coumns b | [7] Element

] Buiding Adminis| ] Frers » | ¥ Component ned
V] Uuser

7] Bukding Adminis... Mid-Year (BA) 4 @] adma in, G
V] EvalType

E] Bukiing Adminis.. FREQURED:P... [ hed
[¥] Eval Start Date

= 7| EvalEnd Dat

] Buidng Admnis.. Beginning-of-Y [ @ © ped
[¥] Schedule

£l Buidng Adminis_.. Beginning-of-Y... [ (7] status ned
V] Date Completed

[Tl ciassroomObs.. ClassroomObs... [ [¥] Buiding(s) ned
[V] Department(s)

] ciassroom Obs Classroom Obs & [ Grade(s) ped

= [¥] Group(s)

7] ciassroomObs... ClassroomObs... [ ned
7] Esement Start Date

Eval Type

Teacher

Buiding Adminis.

Buiding Adminis

Buiiding Adminis.

Buiding Adminis

Bulding Adminis

Bulding Adminis.

Teacher

Teacher

Teacher

Eval Start Date
07/012012

07012012

070172012

071012012

07/0172012

070172012

07/0172012

07012012

070172012

070172012

Eval End Date
0872072013

083072013

0673072013

0672072013

0673072013

0673072013

0673072013

0673072013

067202013

06/30/2013

Views:| Appicaton Defaut

Schedule
Not Scheduled

MNot Scheduled

Not Scheduled

Not Scheduled

WA

NA

NA

Not Scheduled

Not Scheduled

Not Scheduled

Status

Awating Ackno...

This image shows a more condensed view of the caseload and components. From this view an

evaluator may open forms, schedule observations and/or conferences and finalize components.

My Caseload

Detail View

- Evaluation Administration - Detail View

e
&)

[

Filter - Create a report for a specific component.

kd Save Cumrent View g Clear Fiters. Views: Appication Default
Element o ¥ Component User Admin Eval Type Schedule Status Date Compieted
#7589 C 3] son G.. NotA d  Teacher tot schecuiea  [HiokSchedued Em—
i
%! sortDescending
BA FERR Murphy, Mke  Not Assigned Buiding Adminis Not Scheduled _ =)
(I8 Coumns » n
Buitng Admns, F) Fers N 'Tx‘

Buldng Adminis Mid.Year (BA)

4

jO00on

Buldng Admnstrator Professional Growth Plan (Beginning-of-Year (BA))
Bulkding Admnistrator Seif-Assessment (Optional) (Begnning-ot-Year (BA))

Buldng Acmnstrator Seif-Assessment (Optonal) (Begnang-of-Year (BA))
) Bukting Admins.. F REQURED-P.. [ ] Ciassroom Observaton #1 (Classroom Observaton #1)
] Cuassroom Observation 82 (Classroom Observation 82)
] Bukng Admns... Begnaing-of-Y... [/ Cigssroom Observation 23 (Classroom Observation £3)

] Buiding Admnis_.  Beginning-of-Y' LlMurphy, uke  Not Assigned Buiding Admnis_.. WA
7] ClassroomObs.. ClassroomObs.. [JRobinson, G MNotAssigned  Teacher ot Scheduled
] cassroomObs Classroom Obs. < Robinson, G Not Assigned Teacher Not Scheduled

>

2
m

Classroom Obs. Classroom Obs. . Robinson, G Not Assigned Teacher

Classroom Obs. OPTIONAL: Clas < Robinson, G Not Assigned Teacher

Not Scheduled

Not Scheduled

13110

il I I B B M

@] -‘sz] W

| 6o o fo

|

CEEEEEEEEEE

< -

»




Evaluators may also create and save views for particular components of the evaluation. Each column’s
drop down menu contains a column specific filter menu. In this view the filter for the Element column
can be used to create a view for a particular element. As an example an evaluator could create a view
for Observation 1. In this view the evaluator would see only the components of Observation 1 for

his/her caseload. From this view the evaluator could schedule the observation, contact the educator,

open the observation form, or finalize the

Evaluation Administration - Detail View

[E.] Save Current View [y Clear Fitters Exclude Ad-Hoc Elements

= ? Element + Component User Admin

[F] Classroom Obs... Classroom Obs... Landry, Elizabeth | Forand, San...
[C] Classroom Obs_ Classroom Obs.. [ Forand, San... () Robinson, ...
[[] Classroom Obs... Classroom Obs... U correll, Julist ] Forand, San...

Evaluators can filter by the Status column

status of the component.
Evaluation Administration - Detail View

H Save Curant View L") Clgar Filtgrs Exdude Ad-Hog Elgments

¥ Element - Componant Usar Admin
Clessroam Oba Classroom Obs " The names of the

educatorsand
Classroom Oba Classroom Oba

" administrators

component.
?
\iews: | Applcation Default b
Eval Type Eval Start Date Eval End Date Schedule Status Date Com
Teacher 08/0%/2014 08/01/2015 Not Scheduled Awaiting Ackno...  0S/04/201
Teacher 04/01/2015 04/01/2016 Not Scheduled Awaiting Finaliz 04/03/201
Teacher 08/0%/2014 08/01/2015 Not Scheduled Awaiting Ackno...  05/28/201

using the drop-down menu in order to keep track of the

ViewE application Default

Eval Typs Schedule i Status Date Complated
Teacher Mot Scheduled Complete 11/20/2013 2-2 _i
Teacher Hot Scheduled Complete 10282013 2:0

&=

would appear here.

Each view created may be saved for ongoing access. Once the specific view has been created an
evaluator may click on the Save Current View Icon to open the save dialogue box.



My Caseload Config Admin System Administrator

Detail View

gtion - Detail View ?

W |=ar Filters Views: Application Default v

Umponent User Admin Eval Type Schedule Status Date Completed

Classroom Obs. Classroom Obs Robinsen, G Not Assigned eache Not Scheduled Not Scheduled = =
s

Classroom Obs. Classroom Obs Robinson, G... Not Assigned Teacher Not Scheduled Not Scheduled = q
i
] =20

Classroom Obs Classroom Obs Robinson, G Not Assigned Teacher Not Scheduled Not Scheduled — 0
s

| H Save View X ]
You can save your report View Name: Classroom Observations
VIEW so as to save time Make Default: d
when you are looking to Create New View?:
create a report on the same Shared>: 0
components at a later date. —

The newly saved view may be accessed at any time from the dropdown view menu.

My Caseload

Detail View

Evaluation Administration - Detail View

kel Save Current View &3 Delete Current View (i Clear Filters iews:
[] T Element Component User Admin Eval Type Schedule ~ Status . Application Defauilt

[C] ClassroomObs... ClassroomObs... [-]Robinson, G... Mot Assigned Teacher Not Scheduled Not Scheduled Classroom Observatons
[C] classroom Obs Classroom Obs.. [~ Robinson, G... Mot Assigned Teacher Not Scheduled Mot Scheduled

7]  classroom Obs... Classroom Obs.. Robinson, G... Mot Assigned Teacher Not Scheduled NSt Scheduled

Using Caseload Detail View to Email
Evaluators may use the Caseload Detail View to send emails to educators individually or by groups.

This example is sorted by SLO and the status of incomplete. For the purpose of this example the
evaluator may wish to send an email to all educators who have not yet completed their SLOs.



Evaluation Administration - Detail View

E Save Current \iew & Clear Fitters

Exclude Ad-Hoc Elements

Views: Applic ation Default

Element

Student Learnin...

Student Learnin...

T Component User Admin = Eval Type Eval Start Date
2015 Student L. Annavarjulz, Sh...  Not Assigned 2015 Teacher DB/0S2014

2015 Student L. Annavarjuls, Sh...  Not Assigned 2015 Teacher 08/08/2014

Eval End Date
080112015 MiA
D8/01/2015 NiA

Schedule T Stetus [

Use the check boxes to select the educators you wish to email in a group message or click on the
envelope next to the educators name to send a personal email. Select the check box to the left of the
Element column to send an email to all educators in that view.

Detail View Filters

—E] Filters

| 2 Apply

Evaluation Administration - Detail View

|l Save Current view ¥ Clear Fiters

Exclude Ad-Hot Elements

Wiews: | Applic ation Default

L)

Element

2015 Student O...

Student Learnin...

Student Learnin...

T componel
2015 Student @

nt = Admin - Eval Type Eval Start Date
@ n, Karyn Mot Assigned 2015 Support P...  08/0%/2014

2015 Student L... [ pillon Karyn Not Assigned 2015 Support P...  08/0%2014

2015 Student L. [ pillon Karyn Not Assigned 2015 Support P...  08/0%2014

Eval End Date
D8/01/2015

DB/D1/2015

DB/01/2015

Schedule
NIA

NiA

NiA

i

T Status Date Con

-

4 4 | Page|

1|uf1 bkl | D PerPage:lEI B view PDF | 3] Export to Excel

Displaying elements 1 - 3 of 3

Select the drop down menu on the Actions tab and then click on email selected users.

Detail View

Detail View Filters
« Filters

2 Apply

[¥!! Element «
V! student Leamni

V! Stwdent Leami

V] Student Leami.

V! student Leami.

Evaluation Administration - Detail View

kel Save Cument View & Clear Filtens

Component

Stugent Leami

Student Learni

Student Leami

Student Learni

Exclude Ad-Hoc 2
User Admin | L= Emasil Selected Users Date
54 ] Email Selected Admins 13

The names of
A Assign Selected Elements

the educators

- and o Add Ad-Hoc Elements K]
administrators [® Set StanEnc Dates '

" would appear Finalize Selected Elements L
here.

= Teacher 08/08/2012

Eval Enc Date
07/31/2014

07/31/2014

07/31/2014

07/31/2014

?
Views Application Default 24
Schedule T Status Date Cor
wa meiee
wa sl
wa ncopiete
WA ncomglee

This action will open an email from your email provider with the addresses of the users in the BCC row

for privacy.

Simply type in your subject line and content and send to all selected educators at one time.




Using the Trend Explorer

The Trend Explorer displays data that is collected through single or multiple response items (e.g., drop-
down lists, check boxes, etc.) by representing the information in a graphical format (a one-dimensional
heat map), which portrays the frequency with which each response was selected across users,
buildings, or the district as a whole. The user can specify a date to see a snapshot or indicate a time
frame to see progress and growth over time for a particular item.

1. Click on the Trend Explorer Report under Reports on the My Caseload Tab:

| My Evaluation Cycle H My Caseload H Config Admin || Sys Admin |
£, REPORTS kS
@Caseload Dietail View Status: Any Status ¥ || Type:| Any Type | || Building:| Any Building v || Last Name:
‘ @Trend Explorer Reports Name = Evaluation Type Evaluation Period Progress Status
] Rubric Explorer Reports Annavariuia, Shoba 2013-14 Teacher 08/09/2013-08/09/2014 l 20f14 e J -
j Evaluation Data Report E
j_| Growth Summary Infarmation Correll, Juliet 2013-14 Teacher 08/14/2013-05/31/2014 l 20f13 In Progress ﬂ
£ TooLs Dillon, Karyn 2014-2015 Teacher 08/09/2013-08/01/2014 0of 16 In Progress F
j_| User Component Management Forand, Sandra 2013-14 Teacher 08/08/2013-07/31/2014 I 1of12 In Progress j
j Building Level Evaluation Rights = x
U4 4 | Page 1(of1]| F Wl l%‘ Displaying users 1 - 14 of 14
. -4 |
Forand,Sandra (2013-14 Teacher) Building: None ol
? ‘

2. Next, use the calendar fields to select the Start Date and End Date parameters for the
report.

Trend Explorer

Growth Explorer

Report Configuration

| Trend

Start Date: | 09/01/2013 [¥  End Date: 04/03/2014 (| My Reports: | —Click to Select— v

3. From the left side of the Filters section, use the drop down menus to select the desired
Evaluation Types, Components, and Forms as well as the questions from which you would
like the report to pull data.

A‘-ﬁllzers
Chssification(s): | —Click to Select— v
Eval Type(s): —Click to Selact— ~
Component(s):  |--Click to Salect— |
Farm(s): —Click ta Select— -
Question | —Click to Select— v
Field(s):




4. Use the down arrows on the right to filter by User, Building, Department, Grade,
Group and/or Position Type. The filter options available to you will depend on your role
and the permissions assigned to you.

User(s): —Click to Select— )
Admin{s): ~Click to Select— b
Building(s): | —Click to Select— >
Department(s): ~Click to Select— &
Grade(s): | =Click to Select— |
Group(s): ~Click to Select— |
Pasition Type(s): | —Click to Select— S

5. From the Options section, choose any or all of the following:

Show Counts: Displays, in "x out of y" format, the frequency with which a particular response was
selected out of the total number of occurrences possible.

Show Percentages: Displays, in percentage format, the frequency with which the response was
selected out of the total number of occurrences possible.

Show Values in Color: Offers a number of choices for depicting frequency using colors.

Include "In-Progress": Includes data from any forms that have been initiated, but not completed
and Submitted.

Group By: Indicates how the data will be displayed over time.

|~ || Options

Show Counts: [] | |Show Percentages(%): [¥] | |Colors: |White ToBiue | | Include In-Progress: [7] ||Group By: | Month v @ Taiy ay: | Total Answers |



6. Click View to see the report on your screen.

Quostions:Aseas for Further Development

Total 007 2008 1009 2010

Activitics and assignments dcf29(138%) tofé(16.7%) Jof18(16.7%) 0of 4 (0W) 0of1(0w)
Assessment criteria So120(172%) 10f6(16.7%) 4ol 18(222%) 0ol (0%) 0ol 1(0%)
Directions and procedures 0o129(0%)  Ool6(0%)  Oof18(0%)  Oof4(0%)  Oof 1 (0%)
Discussion tachniques 20029(69%) Lof€(16.7%) 10f18(5.6%) Oof4(0%)  Oof 1 (0%)
Expectations for learning 0 of 29 (OW) 0of 6(0%) 0of 18 (0%) Oof 4(0%W) 0ol 1(0%)
Explanatsons of costent 0e129(0%)  Oof6(0W)  Oof18(0%)  Oefa(ow) 0ol 1(0%)
Feedback 1o students Dof20(0%)  0of6(0%)  0of18(0%)  Osf4(0%)  Oof 1 (0%)
Grouping of studeats o029 (201%) tote(167%)  aotin(z2a%) RGN oo 10w
Tastroctional materials and resources 0of20(0%)  Oof6{0w)  Oof18(0W)  Oof4(ow)  Oof1(0%)
Lesson adjustment Def20(0%)  Ool6(0%)  Oof18(0%)  Oeofd(o%)  Oef1(0%)
Monitorieg of student | 00129(0%)  Oof6(0%)  0of18(0%)  Oef4(0%)  Oof 1 (0%)
Persistence 0of29(0%)  Oof6(0%)  Oof18(0%)  Oof4(oW)  Oof1(0%)
Quality of guestions 2o129(69%) 1ofé(16.7%) 10f 18 (%.6%) Oof 4 (0%) Oof 1 (OW)
Response to students 0e129(0%)  Oof6(0%)  Ool18(0%)  Ool4(0%) 0ol 1(0%)
Structure and pacieg 7ot ey oote(ow)  aotiscaaw NG I
Student participation 10029(34%)  0of6(0%)  1of18(5.6%) Ocf4(0%)  Oof1(0%)

d “ self and ing of progress 1o429(34%) 1ol&{16.7%) 0of 18 (0%) Oof 4(0w) Oof1(0w)
Use of oral and written laapuage Dof20(0%)  Oof6(0%)  Oof18(0%)  Oefa(ow) 0ol 1(0%w)

Below the report, click View PDF to create a PDF version of the report or Export to Excel to create
a spreadsheet of the data. Click Save Configuration to save report for use at later date.



Troubleshooting with EPSS: Help Resources

This section provides a list of common questions related to using EPSS and highlights resources where to get
help if issues arise.

1.

I’'ve submitted the Final Effectiveness Rating Report, but one or more scores or ratings are
missing from the Final Effectiveness Rating Report.

It is critical that you click Submit the End of Year Scoring Reports first because the Final
Effectiveness Rating Report relies on data from these forms. If scores appear to be missing,
click Edit Form at the bottom of the Professional Responsibilities Scoring Form,
Professional Practice Scoring Form, and Student Learning Results and Scoring Form, and
then submit them again. Then, open the Final Effectiveness Rating Report, click Edit Form
and submit. Many times this will correct any errors and pull in the correct data.

This error also sometimes occurs if a form is finalized before it is submitted. Please make

sure to click Submit at the bottom of the form before clicking the in the user’s
Evaluation Profile.

For more information and to access training guides, please visit RIDE’s official EPSS website:
http://www.ride.ri.gov/TeachersAdministrators/EducatorEvaluation/EducatorPerformanceandSupport

System(EPSS).aspx



http://www.ride.ri.gov/TeachersAdministrators/EducatorEvaluation/EducatorPerformanceandSupportSystem(EPSS).aspx
http://www.ride.ri.gov/TeachersAdministrators/EducatorEvaluation/EducatorPerformanceandSupportSystem(EPSS).aspx

