

Good Afternoon:

Attached are prototype meal benefit application materials for the school meal programs for 2014-2015.  These materials have been translated into Spanish (Portuguese is in the works) for use as needed.  Other languages are available at US Department of Agriculture's website at:  http://www.fns.usda.gov/school-meals/family-friendly-application-translations.  The format of the applications has not changed since last school year.  Last year, USDA's approved Nondiscrimination Statement changed significantly and, as a result, some of the documents to be used in the eligibility determination process are now multi-page.  The income guidelines for 2014-15 and dates have been updated as well. 

Since many districts process applications from a central office, we are NOT sending these forms to every school principal.  Please be sure to share these documents with the appropriate staff in your district or school(s).  If, in your district, meal benefit applications originate from each individual school, please make sure the staff responsible at each school receives these forms.  HOWEVER, if your district still processes applications school-by-school, we urge you to consider centralizing the process.  Centralizing the meal benefit eligibility process has many benefits.  Besides the consistency established when one person or small group of people is making determinations, centralizing the process eliminates most of the multiple applications received from the same household and the related need to make sure everyone in that household receives the same correct eligibility status.  Regardless of how your district processes applications, Verification must be conducted centrally.  We have determined that it is not possible to do Verification correctly when it is done school-by-school.

If you are not using a purchased eligibility software tool (such as NutriKids), please refer to our CNP-Connect website, www.esnacs.ride.ri.gov.  

Even if you do not have log-in authority, you can access a tool we created called Income Eligibility Calculator.  

As you see below, the Income Eligibility Calculator is accessed by clicking on a tab called Public RIDE Services along a tool bar just beneath the RIDE.ri.gov icon at the top of the webpage.  
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· Use the Income Eligibility Calculator by filling in the fields for household members with and without income 
· Then entering income increments for each reported income using the legend and fields provided.  
· Complete the necessary fields and click “Determine”.  
· The total will calculate eligibility (free, reduced-price, or not eligible) AND tell you if the application is error-prone.  
· You can then print out the page and attach it to the application and you are done!




When preparing to distribute and process meal benefit applications, please keep in mind the following:

· eDC (electronic direct certification) always has precedence; make sure your eRIDE administrator has run the most recent eDC report before processing applications.  If a student appears on the eDC list, that student and ANY student living in the same household are automatically eligible for free meals.  Should an application come in for that student or anyone in his/her household, processing of the application is unnecessary – just write eDC on the application somewhere for easy reference.
· We recommend that in the previous scenario, if there is a student in the same household as an eDC identified student, and you don’t have an application for that student, insert a piece of paper in your file with the student’s name and simply reference the connection to the eDC student.  That way, you can justify the student’s free eligibility
· For income-based applications, if the income reported by the household falls within $1200 of the annual income guideline for free or reduced-price meals, you should immediately identify the application as “error-prone”.  School districts using eligibility software like NutriKids or the aforementioned Income Eligibility Calculator will get the benefit of automatic identification of error-prone applications.  Remember that you select applications for Verification from the error-prone applications first.
· If you get an application where the household self-reports a SNAP case number instead of income, make sure that number is nine digits (no more or no less).  If it is not nine digits, return it to the household for the correct number.
· Regarding case number applications, those students may appear on subsequent eDC lists.
· Make sure applicants sign the application and the application is otherwise complete.  If not return the application to the household for missing information.
· On income-based applications, we encourage you to annualize the income.  Convert weekly income by multiplying by 52, bi-weekly by 26, twice-a-month by 24, and monthly by 12.  That way, you only need to compare to one income chart.

Also, attached is a copy of the 2014-15 Reimbursement rate sheet.

Finally, please put September 17th on your calendar.  We will be providing training on meal benefit eligibility and especially Verification as part of a day-long set of “workshops” to be offered that day.  You are welcome to attend only those sessions of interest to you.  Details will follow in the next few weeks.

If you have any questions related to any of this, please don't hesitate to contact me.
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Steve Carey


Stephen H. Carey, MS, RD
Nutrition Program Specialist
Child Nutrition Programs

Office of Statewide Efficiencies
Rhode Island Department of Elementary and Secondary Education
255 Westminster Street
Providence, RI 02903

Phone: (401) 222-8936
Fax:       (401) 222-6163
www.ride.ri.gov
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Please be advised that ALL claims including the June 2013

must be submitted to RIDE by July 5, 2013
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