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  Deborah A. Gist
    Commissioner
DATE:

October 2, 2014
TO:

Local Education Agencies (LEAs) and Residential Child Care Institutions (RCCIs)

Business Administrators, Public, Non-Profit Private Schools, and RCCIs
FROM:
Becky Bessette, MS, RD, Administrator, Child Nutrition Programs
SUBJECT:
ANNUAL AGREEMENT UPDATE FOR THE SCHOOL NUTRITION PROGRAMS:

· NATIONAL SCHOOL LUNCH PROGRAM (NSLP) 
· SCHOOL BREAKFAST PROGRAM (SBP)
· SPECIAL MILK PROGRAM FOR AFTERNOON KINDERGARTENS (SMP)
· AFTER SCHOOL SNACK PROGRAM
Please return the Continuing Sponsor Update and applicable forms NO LATER THAN 10/13/14.  


It is time to update the Agreement between your school district/school and RIDE for participation in the Federal School Nutrition Programs, National School Lunch and School Breakfast Programs, Special Milk Program for afternoon kindergartens, and the After School Snack Program.

Step 1
Complete the enclosed Sponsor Update form (R1).  This annual Update is a federal requirement.  It provides the opportunity to update certain information that RIDE has on file about your district’s or school’s participation in and operation of the Federal School Nutrition Programs.  
Note:
In our continuing effort to reduce the amount of paper going back and forth, we have integrated most of the questions we must ask each year into the on-line CNP Connect Gateway (previously referred to as eSNACS).  

Step 2
Complete the CNP Connect Site/User Update (R2) if you need to inform RIDE of any: (1) schools or sites that are no longer in operation this year under your authority and, (2) any staff that no longer should have access to the CNP Connect Gateway.  Any sites or individuals you identify on the Update form will be removed from this year’s on-line Agreement.

Step 3 Complete an Adding School/Site form (R3) (attached) for any new school to be added to your Agreement   Please note that only schools and their reported meal service approved by RIDE can earn Federal meal reimbursement. 

Step 4
 Mail or fax the Sponsor Update, CNP Connect Site/ User Update, and Adding School/Site form (if completed) to RIDE by October 13, 2014.  
Step 5 RIDE will activate/renew your Agreement for Federal Fiscal Year 2015.  

All information associated with your Agreement will be carried forward except the following:    

· meal prices being charged in schools (on-line Agreement tab, page 1)

· attendance factor (on-line Agreement Tab, page 2)
· individual school/site enrollment (on-line Site tab, page 2)
Once RIDE activates your 2015 Agreement, you need to review the Agreement data on file in CNP Connect, update any missing information, and make changes where appropriate.  To help you update the on-line Agreement, we have attached a one-page EZ Guide that provides step-by-step instructions.  As an LEA, you must assure RIDE that all your schools are using current income eligibility guidelines and current meal benefit eligibility document templates provided by RIDE.  If you create your own meal benefit eligibility documents, you need to send them to us to determine that they meet Federal regulations.  If there are any changes to your Free and Reduced Price Policy Statement and/or new Collection Procedures, please complete, sign, and return to RIDE a new Free and Reduced Price Policy Statement and/or new Collection Procedures. (These forms are attached as templates to the Application/Amendment Renewal page in the on-line Agreement.)
If you need to add new users to CNP Connect, you need to complete the attached Delegation of Authority forms and submit them to us.  These forms must be completed to assign staff with user logins and passwords.  It is not necessary to complete these forms for current users.
Federal regulations require that each LEA with more than one school/site shall perform no less than one On-Site Review of each school/site under its jurisdiction each school year.  Each School Food Authority (SFA) must complete this process by February 1 of each year.  Further, if the On-Site Review discloses problems/discrepancies with the application approval process (only if processed at the school level), the master list/roster, the meal count system, the meal service, or the meal count recording and edit checks in a school/site, the school must be required to implement corrective action in a timely fashion.  The SFA must then conduct an additional On-Site Review within 45 calendar days to verify that the corrective action was successful.  Written documentation of the On-Site Review process (form and instructions attached) and results must be maintained on file as part of the recordkeeping requirements of the NSLP.  

Monthly Claims for Reimbursement should be sent through eSNACS no later than the 10th day of each month following the month for which the claim is made.  For example, the October 2014 claim is due in our office by November 10, 2014.

Please return the Sponsor Update form and any attachments by October 13, 2014.  If you have any questions, please contact Stephen Carey at stephen.carey@ride.ri.gov.

Enclosures
Sponsor Update Form (R-1)
CNP Connect Site/User Update (R-2)
Adding School/Site Form (R-3)
EZ Guide Agreement/Application Update (R-4)
Delegation of Authority forms (R-5, R-6)

On-Site Review Form (and instructions)
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