RIDE RI-CATS

RI-CATS Reporting File Layout


1.1 Overview

In order to make the RICATS reporting easier, we have further reduced the number of fields being reported.  You will see in the files below that the Secondary School File Layout has only 15 data elements, while the Post-Secondary/Adult file has 22 data elements.  This is a decrease from the 32 data elements previously collected. 

Furthermore, the software will now utilize an algorithm to determine whether a student is a participant or a concentrator and you will no longer need to refer to the RICATS program page to get the program IDs for your spreadsheet.  This should mean little or no manual intervention with the files prior to upload.

1.2 Secondary School File Layout

	Column
Number
	Description
	Optional
	Notes

	1
	Student Last Name
	Required
	

	2
	Student First Name
	Required
	

	3
	Student Middle Name
	Optional
	

	4
	SASID
	Required
	

	5
	Social Security Number
	Optional
	

	6
	Course Number
	Required
	Must match course numbers submitted at the beginning of the year.

	7
	Address
	Required
	

	8
	Resident Community
	Required
	Please see Table 1 (on page 4) for the official list of cities and towns accepted.

	9
	Zip
	Required
	Five-digit zip code only, no extensions, no trailing hyphen

	10
	Phone
	Optional
	

	11
	Email
	Optional
	

	12
	Report Card Grade
	Required
	This is the report card grade for the course.

See Table 2 (on page 5) for acceptable values.

	13
	Technical Assessment
	Optional
	Y or N

If a Technical Assessment is used, please fill this in, else leave blank.

	14
	Single Parent
	Required
	Y or N (default to N if not collected)

	15
	Displaced Homemaker
	Required
	Y or N (default to N if not collected)


1.3 Post-Secondary and Adult Institutions
	Column Number
	Description
	Optional
	Notes

	1
	Student Last Name
	Required
	

	2
	Student First Name
	Required
	

	3
	Student Middle Name
	Optional
	

	4
	SASID
	LEAVE BLANK
	Only used for secondary schools.

	5
	Social Security Number
	Optional
	Strongly recommended; this is used to cross-reference with the Department of Labor and Training when determining follow-up outcomes.  

	6
	Course Number
	Required
	Must match course numbers submitted at the beginning of the year.
Please include all courses taken by the student, not just those considered Career Tech.

	7
	Address
	Required
	

	8
	Resident Community
	Required
	Please see Table 1 below for the official list of cities and towns accepted.

	9
	Zip
	Required
	Five-digit zip code only, no extensions, no trailing hyphen

	10
	Phone
	Optional
	

	11
	Email
	Optional
	

	12
	Report Card Grade
	Required
	This is the report card grade for the course.
See Table 2 for acceptable values.

	13
	Technical Assessment
	Optional
	Y or N
If a Technical Assessment is used, please fill this in, else leave blank.

	14
	Single Parent
	Required
	Y or N (default to N if not collected)

	15
	Displaced Homemaker
	Required
	Y or N (default to N if not collected)

	16
	Date of Birth
	Optional
	Used to match students up from year to year.  

	17
	Gender
	Required
	M or F

	18
	Ethnicity
	
	If not in A, B, C. D, E, will default to UNKNOWN
See Table 3 (on page 5).

	19
	Disabled
	
	If not collected, default to N

	20
	Economic Disadvantage
	
	If not collected, default to N

	21
	LEP
	
	If not collected, default to N

	22
	Program Status
	
	Y = Complete
X = Transfer
L = Left prior to completion
All others leave empty.


1.4 File Submission Rules

A few small rules that you need to follow to ensure that your data can be uploaded successfully.

1. The file must be an XLS file (Microsoft Excel Workbook (.xls)).  If you are using Excel 2007, you must save the file as an XLS file in the Save As dialog.  Simply renaming the file to have an XLS extension instead of an XLSX extension will not work.

2. The spreadsheet should have only one sheet, and the sheet name MUST be StudentDataFile.  
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3. The spreadsheet must have column headers.  This means that the first row needs to be the same as the Description in the File Layout Definition above.
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	Table 1 – Cites and Towns 

	BARRINGTON

	BRISTOL

	BURRILLVILLE

	CENTRAL FALLS

	CHARLESTOWN

	COVENTRY

	CRANSTON

	CUMBERLAND

	EAST GREENWICH

	EAST PROVIDENCE

	EXETER

	FOSTER

	GLOCESTER

	HOPKINTON

	JAMESTOWN

	JOHNSTON

	LINCOLN

	LITTLE COMPTON

	MIDDLETOWN

	NARRAGANSETT

	NEW SHOREHAM

	NEWPORT

	NORTH KINGSTOWN

	NORTH PROVIDENCE

	NORTH SMITHFIELD

	OTHER-CT

	OTHER-MA

	OTHER-NY

	PAWTUCKET

	PORTSMOUTH

	PROVIDENCE

	RICHMOND

	SCITUATE

	SMITHFIELD

	SOUTH KINGSTOWN

	TIVERTON

	UNKNOWN

	WARREN

	WARWICK

	WEST GREENWICH

	WEST WARWICK

	WESTERLY

	WOONSOCKET


	Table 2 – Report Card Grades

	This is the Report Grade for the course, NOT the GPA.

No grades of withdrawal or incomplete are accepted.  We are only interested in courses that the student has completed.

	A
	A+ and A- also accepted

	B
	B+ and B- also accepted

	C
	C+ and C- also accepted

	D
	D+ and D- also accepted

	E
	Considered the same as F

	F
	Fail

	P
	Pass

	Whole numbers between 0 and 125
	This is a report card grade based on 100 basis points and allows for extra credit.


	Table 3 – Race 

	A
	American Indian/Alaskan Native

	B
	Asian/Hawaiian/Pacific Islander

	C
	Black Not Hispanic

	D
	Hispanic/Latino

	E
	White Not Hispanic

	UNKNOWN
	Unknown
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