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Explanation and Considerations for Use

This is a sample checklist of all the things that must be done to ensure a smooth portfolios review process. Schools may use this list as a starting point in the creation of a more comprehensive list that is specific to the needs of an individual school and system.

Checklist for the Graduation Portfolio Review Process

Criteria for Reviewing a Graduation Portfolio
Any high school that is using “Portfolio” as one of its methods for proficiency based graduation must develop a formal process to evaluate each student portfolio. This process must meet the following standards:

· The process must be stated in writing and all students must understand the process and procedure in advance of the actual evaluation

· The process must be communicated to parents, teachers and community members

· The process must ensure consistency and reliability

· The process must be timely and necessary resources must be provided by the school system.

· The process must use trained evaluators that include certified educators and members of the school community

· The process must be uniform for all portfolios being reviewed

· The process must use carefully designed rubrics and benchmarks, based on the school’s own accepted graduation expectations for all students.

· The process should be reviewed annually and adjusted as needed.

This tool was created and/or compiled by The Rhode Island Department of Education and The Education Alliance at Brown University, with the generous support of the Bill & Melinda Gates Foundation.
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