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Rhode Island Educator Extern Program

“Providing leadership to connect educators and employers as partners in the improvement of student learning.”

Supported by the Rhode Island Department of Elementary and Secondary Education

MISSION

The Rhode Island Educator Extern Program strives to connect educators and employers in a 

partnership to improve and enhance the learning experience for all students and to advance 

the concept of life long learning. 

GOALS (revised for 2007)
· To assist educators and business/industry partners in having a common understanding of
    the 21st century knowledge and skills necessary for success in school, work and life

· To build and strengthen partnerships and facilitate on-going education and

  business/industry collaboration to help shape curricula for the mutual benefit of
         preparing the emerging workforce   
· To offer opportunities for educators to participate in professional development at business/industry workplace sites through which they gain the knowledge and experience to construct and implement effective authentic lessons leading to higher student achievement  

· To provide a variety of resources that can assist students in meeting the academic and applied learning requirements of the proficiency-based Rhode Island Diploma System 
· To contribute to the repository of successful lessons on the Rhode Island Statewide Curriculum that link classroom learning to the world of work
PREFACE

This document provides information for educators and their business partners who participate 

in educator externships. Through externships, educators have an avenue to learn about industry environments first-hand.  With the knowledge gained from this experience, they can improve instruction and student learning by making connections between the classroom and the workplace. Students then become aware of various career opportunities and the knowledge and skills needed to pursue their goals through post-secondary study and/or by entering the labor market. Through the development of these career decision-making skills, students are better able to transition successfully from the school environment into meaningful career paths. 
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General Information

2007 Rhode Island Educator Extern Program

Introduction to Rhode Island Educator Externships

PURPOSE

The 2007 Rhode Island Educator Extern Program provides a professional development opportunity for educators from all disciplines and grade levels to understand how integrating the world of work into instruction can enhance the achievement of students.  Educator externs experience an extended time in a business setting learning first-hand about workplace content, skills and career opportunities to then integrate into curricula.     
PARTICIPATION and CREDIT 

The 2007 Rhode Island Educator Extern Program offers participants two options for professional/academic credit.  In order to earn credit, externs must fulfill a minimum 75 hours and a portfolio. (See Extern Program Portfolio Scoring Criteria, page 31)

The credit options are:

Five Professional Development Credits from the Rhode Island Department of Elementary and Secondary Education (RIDE)
OR 

Three Graduate Credits from Rhode Island College in Educational Studies, Curriculum 580,
Fall 2007.  All work due December 3, 2007.  Tuition of $150.00 is required and payment is due by June 30, 2007.  Grades are issued electronically by Rhode Island College in January 2008.
No partial credit will be awarded. Educators who do not opt for credit are encouraged to apply for an externship, with the expectation that they participate fully in the workshops and the on-site work experience. Educators who have already had an externship may participate again, but are be required to develop an individual plan to fulfill the minimum 75 contact hours without duplicating previous activities. 

The RIDE Office of Educator Quality and Certification recognizes the Educator Extern Program for recertification/I-Plan credit in the general area of Education Studies or in the specific areas of School Counseling or Business.  
The Educator Extern Program is not designed as a means to achieve credits across a variety of content areas.  However, there is a mechanism through which the Educator Extern Program can apply as recertification/I-Plan credit in areas other than Education Studies, School Counseling, or Business. Prior to the work-site experience, the educator extern must initiate a petition with an instructor of a graduate course that offers the same content as the proposed externship.  The instructor must be willing to review the placement and the expected outcomes, and upon the completion of the externship, must examine the extern portfolio for content and rigor.  The instructor must then write a letter on the extern’s behalf testifying that the externship was equivalent to the graduate course. The extern would then submit this letter as part of the recertification/I-Plan application to the Office of Educator Quality and Certification. 

APPLICATION PROCEDURES

Applications for the Rhode Island Educator Extern Program will be available to potential 

participants prior to the Orientation through the school’s or district’s School-Based Coordinator (SBC).  The SBC will review all submitted applications for completeness. 

Applications are due to the school’s or district’s SBC by March 30, 2007 and must be complete.

PLACEMENTS and TYPE OF WORK ASSIGNMENTS 

Placement of an extern with a business/industry/community partner will based on the educator’s interests and will be arranged by the School-Based Coordinator.  An extern may identify potential sites subject to SBC approval.  A placement may be in any large or small, public or private, business, organization or institution that will enhance the extern’s instruction, particularly in the area of applied learning, leading to improved student success.  

An educator extern may perform a specific job during the externship experience, sample a variety of jobs, or undertake a project needed by the business. The type of work depends on the business, its needs, and its willingness to provide training to and supervision of the educator extern. Ideally, the externship experience should provide work assignments that expose the educator to the nature of the organization and the career opportunities it offers. 

DOCUMENTS AND DISSEMINATION

Any and all documents developed during the externship, including curriculum materials, lesson plans and journal reflections become the property of the Rhode Island Department of Elementary and Secondary Education and may be disseminated for educational purposes at no cost to others through electronic and written means.  All documents must adhere to formats established by the 2007 Rhode Island Educator Extern Program and must be submitted in both written and electronic form.

FINANCIAL SUPPORT

Financial support for the educator extern may be available through his/her district’s or 

school’s professional development funds or Perkins’ allocation. The educator extern must 

apply for this money on an individual basis. 

BENEFITS TO EDUCATORS 

Upon completion of an externship experience, educators will be able to:

·  develop integrated lesson plans or units that reflect academic and business/industry  

   
knowledge, skills and competencies, and improve student achievement
·  show correlations to the expectations of the Rhode Island Diploma System and the
              Partnership for 21st Century Skills
·  explain the relationship of academics to specific careers in business/industry
·  describe workplace competencies, attitudes, dispositions and behaviors
· identify post-secondary training opportunities and entry-level positions in the



business/industry 

·  develop networks with representatives from business/industry for mutual benefit
·  initiate, evaluate, and maintain classroom-business/industry partnerships
·  better understand business/industry perspectives
BENEFITS TO BUSINESS AND INDUSTRY 

Through participating in educator externships, business and industry personnel will be able to: 

· improve the broader community understanding of the mission of its business/industry 

· show correlations among its required workplace knowledge and skills and the expectations of the Rhode Island Diploma System and the Partnership for 21st Century Skills
· influence the preparation of the entry-level workforce by collaborating with educators on



 effective contextual curricula and applied learning experiences 

· expand the pool of qualified workers by engaging in seamless workforce development


 activities throughout the K-12 system 
· develop networks with educators for mutual benefit
· better understand educators’ perspectives 

BENEFITS TO STUDENTS 

Ultimately students will benefit from educator externships in the following ways:
· study current, relevant lessons, which reflect business/industry practices 

· develop the knowledge and skills that will help to meet the expectations for 



student learning outlined in the Rhode Island Diploma System and the Partnership



for 21st Century Skills
· understand and develop the workplace competencies, attitudes, dispositions and

              behaviors needed for success in the 21st century
· interact with motivated, re-energized educators

· have opportunities to interact in multiple ways with representatives from


business/industry

· experience expanded education and business/industry partnerships that facilitate the


seamless transition from school to career
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PROGRAM ELEMENTS

ORIENTATION 

TOTAL HOURS - 8 

Educator Externship Program Group Orientation Session - 4 hours   (May 2007)

Topics 

· Mission and Goals of the Educator Extern Program

· Roles and Responsibilities of the Educator Extern, Business Sponsor, and

                  School-Based Coordinator and the State Extern Program Coordinator
· Application, Agreement, Documentation and Evaluation Forms 

· Rhode Island Diploma System, Partnership for 21st Century Skills, Rhode Island Common
Core of Learning for a New Century, and SCANS Skills 
· Academic (GSEs) and Applied Learning Curriculum Standards 

· Integrated Curriculum Lesson based on the Rhode Island Statewide Curriculum Lesson 
                   Plan Template 

· Components of Educator Extern Portfolio 

· Follow-up Procedures 

· Application for Graduate Credit from Rhode Island College or for Professional
                  Development Credit from the Rhode Island Department of Elementary and 
                  Secondary Education 

Business/Industry Specific Consultation(s) with the Business Partner - 4 hours in total

Topics 

· Overview of Business Partner Organization

· Nature of the Business/Industry 

· Description of Work and Processes with Defining Statistics 

· Past, Present and Future Impact of Business/Industry 

· Business/Industry Standards 

· Professional Organizations and Certifications

· Completion of Required Forms 

II. ON-SITE EXTERNSHIP 

TOTAL HOURS – 45 

Minimum one full time work week during Summer 2007 or the equivalent before September 2007 

Educator Extern Work Experience - 40 hours (minimum)

Journal Writing and Integrated Curriculum Research - 5 hours 
Activities 

· Workplace Orientation with Business Partner 

· Expectations of Educator Extern and Business Partner 

· Job Shadowing and/or Placement and Description of Work Assignments of 

Educator Extern 

· Fulfillment of Work Assignment at Business Partner Site 

· Completion of Workplace Observations by Educator Extern 

· Completion of Time Sheets by Educator Extern 

· Completion of Extern Evaluation Form 

· Journal Writing and Integrated Curriculum Research Activities 

· Reflections on the Extern Work Experiences and Thoughts about 

Classroom Connections 

· Research on Work-based Learning, Contextual Learning, Project-based 

                  Learning as it Applies to the Externship Experience and the Extern’s Curricula 

III. PARTNERSHIP DEVELOPMENT
TOTAL HOURS – 3  minimum (ongoing) 

Activities

· Follow Up with Partner Organization: 
· Feedback for Future Planning 

· Follow-Up with School-Based Coordinator: 
· Explore Mechanisms for School-wide Change Based on Educator Externship 
      Experiences
· Coordinate Partnership Development to Support the proficiency-based Rhode Island Diploma System 
IV. LESSON DEVELOPMENT and PORTFOLIO 

TOTAL HOURS – 15  (Summer to Fall 2007)

Development of Integrated Curriculum Lesson and Portfolio- 15 hours 











        Independent Work
Activities

· Identify Areas for Partnership Development 

· Construct Integrated Curriculum Lesson using Statewide Curriculum Lesson 

              Plan Template 

· Develop Implementation Plan for Integrated Curriculum Lesson 

· Compile Educator Extern Portfolio 

Required Contents of Educator Extern Portfolio: 

· application form

· business partner agreement

· time sheet

· journal reflections 

· workplace observations

· extern evaluation

· business partner(employer) evaluation

· integrated curriculum lesson plan using Statewide Curriculum Lesson Plan
           Template (includes assessments and samples of student work)

· implementation plan for partnership development

· other documentation and/or supplementary information 

V. SHARING SESSION

TOTAL HOURS – 4 

Post-Experience Workshop (November 2007)

Activities

· Share Educator Externship Experience with Externs, Business Partners and Others in
               and across Cluster/Industry groupings 

· Distribute Outline of Proposed Integrated Curriculum Lesson 


RIDE Contacts

Linda A. Jzyk, Science and Technology Specialist, Extern Program Coordinator, 

Telephone: 401-222-8473, E-mail: linda.jzyk@ride.ri.gov 

Paul Williams, Career and Technical Education Specialist, SBC Coordinator

Telephone: 401-222-8481, E-mail: paul.williams@ride.ri.gov
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Application of Educator

Name:
Birth date or                                                                                                 Certification No.:
Home Address: 

City State Zip: 

Tel. No.:





 E-mail: 

     area code 

School Name: 

School Tel. No.:




 School Fax: 

                   area code 




 area code 

Grade/Subject Area: 

Position: (Circle one)    Teacher   Counselor   Administrator   Other 

Identify 

Dates available for externship: 

Week Starting: 

    Date 1: 

       Date 2: 


   Other 

Please attach a resume. 

Why are you interested in an externship and how might it change or enhance your curriculum, instruction and assessment to improve student learning?  What are your specific goals for the externship?

In which Career Cluster are you interested in working this summer or what specific experience would you like to have? Please indicate choices by 1, 2 and 3. List top three only.
1.


2.


3.

How do you see your externship experience as facilitating the implementation of the proficiency-based Rhode Island Diploma System? 

2007 Rhode Island Educator Externship Program

Application of Educator (continued)

How do you see your externship experience as being an element of school reform? 

Would you consider an externship at a site within Rhode Island, but outside your immediate region? 
Yes   

  No      (circle)

Have you participated in a previous externship? If yes, provide details of where and when. 

Program Requirements for Professional Development/Graduate Credit: 

In order to receive five professional development credits from RIDE, or to receive graduate credit at Rhode Island College in Educational Studies, Curriculum 580, Fall 2007 (tuition required), the participants must complete all elements of the Rhode Island Educator Extern Program. This includes orientation and follow-up workshops; a minimum forty-hour work experience and five hours in journal reflection and research; and, completion of a portfolio 
Portfolio must contain: application form; business partner agreement; time sheet; journal reflections; workplace observations; extern and business partner evaluations; and, integrated curriculum lesson or unit plan using required template.

Portfolio may also contain: implementation plan for continued school-business partnership and other documentation and/or supplementary information about educator externship. 

Any and all documents developed during the externship, including curriculum materials, lesson plans and journal reflections become the property of the Rhode Island Department of Elementary and Secondary Education, and may be disseminated for educational purposes at no cost to others through electronic and written means.  By signing below, I authorize the release of my Educator Externship products to the Rhode Island Department of Elementary and Secondary Education. 

I agree to follow the Program Requirements listed above. 

Applicant’s Signature: 





                                               

   Date 

Approved by

Principal/Director: 

Print Name 



Signature 


   Date

Approved by 

School-based 

Coordinator:


Print Name 



Signature             
               Date 

RETURN COMPLETED APPLICATION TO SCHOOL- BASED COORDINATOR BY MARCH 30, 2007
2007 Rhode Island Educator Extern Program

Educator Extern Time Sheet

Name of Educator: 

School: 

Name of Business: 

Name of Business Supervisor: 

Telephone Number of Business Supervisor:  

(area code)

Rhode Island Educator Externship Time Sheet 

Date(s)/Time(s) spent at Business: 

        Day 

      Date 

   Time In 
          Time Out 
        Total Hours 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 Grand Total Hours

Educator Extern Signature: 





                   Date

Business Supervisor Signature: 





                   Date  

2007 Rhode Island Educator Extern Program 

Evaluation Form for Completion by Educator Extern

. 

Thank you for participating in the 2007 Rhode Island Educator Extern Program. Please complete this evaluation of your experience. 

Name of Educator Extern:

Address:

Telephone:





E-Mail:

Name of Business Partner: 

Address:

Telephone:





E-Mail:

Name/Title of Educator’s Externship Supervisor: 

Telephone:





E-Mail:

Please circle the rating for each statement using the following scale:

1 = Unsatisfactory   2 = Needs Improvement   3 = Average   4 = Above Average   5 = Outstanding 
                                                      N/A = Not Applicable

Overall satisfaction with the program 

                  1           2           3          4         5      N/A
Met expectations as outlined in program description
      1           2           3          4         5       N/A
 

Provided knowledge/skills for contextual curriculum           1           2           3          4         5      N/A
development and integration     
Provided insight to careers and worker competencies         1           2           3          4         5      N/A
Offered opportunities for on-going business partnership    1           2           3          4         5      N/A
Comments:  
May we quote you in promotional material? 
Yes   

    No         please circle

Educator Extern Signature: 




                        Date:                         

Section Three:
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Business Information
2007 Rhode Island Educator Extern Program 

Rhode Island Educator Extern Program is designed to create opportunities for educators and businesses to collaborate and improve student achievement through authentic learning experiences.
Application of Business Partner
Thank you for your interest in providing a placement for the Rhode Island Educator Extern Program.  Please complete the information on the following pages so that there will be an effective match between the externship opportunity you offer and an educator extern. The selected participant will contact you directly to begin the assignment once all application forms are processed. 

Business/Organization: 

Address: 

Business Partner: 

Telephone No.:                                                                        Fax: 

    area code 



   
         area code 

E-mail Address: 

Please indicate by circling which career cluster best describes your organization based on the Career Clusters of the United States Department of Education 

Agriculture, Food, & Natural Resources 
     
Hospitality & Tourism 

Architecture & Construction 


Human Services 

Arts, A/V Technology & Communications 
Information Technology 

Business, Management & Administration

Law, Public Safety & Security 

Education & Training Manufacturing 

Marketing, Sales & Service 

Finance





Manufacturing

Government & Public Administration
            Science, Technology, Engineering &  

Health Science                                                                           Mathematics 

Transportation, Distribution & Logistics 

Supervisor of Educator Extern: 

Title: 

Address (if different from above): 

Telephone No.:                                                                        Fax: 

    area code 



   
         area code 

E-mail Address: 

2007 Rhode Island Educator Extern Program  
Application of Business Partner (continued)

Please indicate knowledge and skills needed by Educator Extern to effectively complete site assignments. 

EXPECTATIONS FOR BUSINESSES THAT SPONSOR EDUCATOR EXTERNSHIPS:

· Review the educator’s application for placement and conduct an interview (The business partner will have the option to agree, or not, to the placement.)

· Identify key jobs, tasks, or assignments for educator to complete during a 40-hour field experience.

· Identify a specific employee who will provide adequate supervision to ensure a meaningful externship experience
· Verify and sign Time Sheet, which will be provided by Educator Extern

· Conduct an exit interview with the educator extern and forward a copy to the coordinator
· Complete and return the Business Partner (Employer) Evaluation 

· Participate in the post-externship Sharing Session in Fall 2007

· Be willing to engage in a long-term school-business partnership 

EXPECTATIONS FOR EDUCATORS WHO PARTICIPATE IN EDUCATOR EXTERNSHIPS:

· Participate in pre- and post- externship workshops (Orientation and Sharing Session)

· Attend the full 40-hour field experience (externship) as planned with the business partner

· Follow business’ work hours and rules

· Keep an ongoing journal according to guidelines 

· Complete the Time Sheet, Workplace Observations, and Extern and Employer Evaluation Forms
· Develop plans for on-going school-business partnership

· Submit completed portfolio including integrated lesson plan to the School-based Coordinator for forwarding to Linda A. Jzyk at the Rhode Island Department of Elementary and Secondary Education for evaluation and assignment of credit (graduate or professional development) 

Signature of Business Partner: 




Title:

Date:

2007 Rhode Island Educator Extern Program
Rhode Island Educator Extern - Business/Industry Partnership Agreement

Rhode Island Educator Extern Program is designed to create opportunities for educators and businesses to collaborate and improve student achievement through authentic learning experiences.
	Educator Extern
	Business Partner



	Name:
	Name of Business:



	Address:


	Address:



	School:
	Business Partner/Contact: 



	Home Telephone No.:                               


	Telephone No.:



	Fax:


	Fax:  

	E-mail:


	E-mail:


Nature of Business: 

Supervisor:

Beginning Date: 




Ending Date: 

Hours per week: 


   

Total Hours: 

2007 Rhode Island Educator Extern Program

Rhode Island Educator Extern - Business/Industry Partnership Agreement (continued)
The following agreement sets forth the expectations of the Extern Program participants:

EXPECTATIONS FOR BUSINESSES THAT SPONSOR EDUCATOR EXTERNSHIPS:

· Review the educator’s application for placement and conduct an interview (The business partner will have the option to agree, or not, to the placement.)

· Identify key jobs, tasks, or assignments for educator to complete during a 40-hour field experience

· Identify a specific employee who will provide adequate supervision to ensure a meaningful externship experience
· Verify and sign Time Sheet, which will be provided by Educator Extern

· Conduct an exit interview with the educator extern and forward a copy to the coordinator
· Complete and return the Business Partner (Employer) Evaluation 

· Participate in the post-externship Sharing Session in Fall 2007

· Be willing to engage in a long-term school-business partnership 

EXPECTATIONS FOR EDUCATORS WHO PARTICIPATE IN EDUCATOR EXTERNSHIPS:

· Participate in pre- and post- externship workshops (Orientation and Sharing Session)

· Attend the full 40-hour field experience (externship) as planned with the business partner

· Follow business’ work hours and rules

· Keep an ongoing journal according to guidelines 

· Complete the Time Sheet, Workplace Observations, and Extern and Employer Evaluation Forms
· Develop plans for on-going school-business partnership

· Submit completed portfolio including integrated lesson plan to the School-based Coordinator for forwarding to Linda A. Jzyk at the Rhode Island Department of Elementary and Secondary Education for evaluation and assignment of credit (graduate or professional development). 

EXPECTATIONS FOR SCHOOL-BASED COORDINATORS WHO FACILITATE EDUCATOR EXTERNSHIPS:

· Arrange the placement of the Educator Extern with the Business Partner

· Serve as a resource to ensure that the experience is beneficial to all partners

· Review time sheet 

· Provide feedback to business partner and the extern at the conclusion of the experience

Signatures:

Educator Extern: 







Date:  

Business Partner/Contact: 

 




Date: 

School Based Coordinator:






Date: 

2007 Rhode Island Educator Extern Program

Evaluation Form for Completion by Business Partner (Employer) 

Thank you for participating in the Educator Externship Program.  Please take a few minutes to complete this evaluation of the program and return it to your School-based Coordinator or Partnership Coordinator, with a copy to the educator extern.

Name of Business: 

Name of Educator Extern: 

Name of Educator’s

Externship Supervisor: 

Please circle the rating for each statement using the following scale:

1 = Unsatisfactory   2 = Needs Improvement   3 = Average   4 = Above Average    

5 = Outstanding   N/A = Not Applicable

Overall performance of educator


1
2
3 
4
5
N/A

Overall satisfaction with program goals

1
2
3 
4
5
N/A

Overall satisfaction with administrative

1
2
3 
4
5 
N/A

procedures

Overall satisfaction with communication of 

program goals and procedures


1
2
3 
4
5
N/A

Comments: 

May we quote you in promotional material?    
 Yes

      No   
 Please circle

Signature    






         Date 

Title  

Section Four:
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Workplace Observations

 Resources

 Lesson Plan Format and Template

Portfolio Scoring Criteria

2007 Rhode Island Educator Extern Program

Workplace Observations

Directions: Educator externs will use the following questions to acquire information 

about their partner organizations. 

1. What is the nature and mission of this organization? 
2. What is the scope of this organization (# employees, # of locations)? 

3. What are the declining and/or emerging careers within this organization? 

4. How might this organization change within the next five years (downsizing, relocations, closing of facilities, and impact of technology)? 

5. Check the level of education required of entry-level employees. 

( ) Less than a high school diploma 

( ) High school diploma 

( ) 2 year degree 

( ) 4 year degree 

( ) Beyond 4 years 

2007 Rhode Island Educator Extern Program

Workplace Observations (continued)

6. What is the beginning salary for the following categories? 

Less than a high school diploma $ ______________ 

High school diploma $ ______________ 

2 year degree $ ______________ 

4 year degree $ ______________ 

Beyond a 4 year degree $ ______________ 

7. What basic skills and knowledge are required for entry-level positions within this 

organization and how are they applied?  

                                                                       Describe how applied in work 
( ) Reading 

( ) Writing 

( ) Math 

( ) Speaking 

( ) Listening 

8. What technical skills are necessary for entry-level positions within this organization? 

( ) Using computers 

( ) Operating office equipment (fax, copier, etc.) 
( ) Using specialized technology or equipment
( ) Repairing equipment 

9. Which of the following problem-solving skills are needed by this organization’s 

employees and how are they applied? 

( ) Organizing and planning 

( ) Interpreting and communicating information 

( ) Thinking creatively 

( ) Decision making 

( ) Analyzing problems 

10. What interpersonal skills are needed and how are they used? 

( ) Serving customers 

( ) Leading a team 

( ) Resolving conflict 

( ) Working with cultural diversity 

2007 Rhode Island Educator Extern Program

Workplace Observations (continued)

11. Are employees required to be fluent in a language other than English, and if so, which languages? 

12. Are there physical requirements for any positions within this organization, and if so, 

what are they? 

13. What advice does this employer have for your students, which will assist them to be 

better prepared for successful employment and careers opportunities? 

14. How are the skills that are taught in your content area applied to the jobs or careers you have identified in this organization? 

15 (a). What skills, which are not currently being taught, should be included in the curriculum for your content area? 

15 (b). How would you incorporate these skills into your curriculum? 

16. Name a department or individual that you have identified as a result of this field trip 

experience, whom you can contact in the future, as a resource for your classes or your 

school. 

Name 

Title: 

Organization: 

Telephone No.: 




Fax: 

E-mail Address: 

2007 Rhode Island Educator Extern Program

Workplace Observations (continued)

17. How will your business partner continue to interact with you? Circle all expected 

activities. 

	Activity Group
	Activity Name
	Activity Description



	Classroom (1 day or less)
	Guest speaker
	Guest speaker

	Classroom (On-going)
	Business Assisted Project-Based Learning
	Business Assisted Project-Based Learning

	Classroom (On-going)
	Mentoring (Classroom)
	A trusted coach, guide, confidant, either in or outside of the workplace, who supports the student in mastering systems, processes, behaviors and skills.

	Classroom (On-going)
	Articulation Agreements -

Dual Enrollment/

Advance Standing/ 

Early Enrollment
	A strategy for state education reform.  Articulation agreements with post-secondary institutions provide students opportunities to access college courses or college content while in high school.

	Classroom 
	Tutoring
	Specific on-going assistance with academics and SCANS skills 

	College 
	Course work
	College courses

	Donations
	Equipment
	Equipment

	Donations
	Funding
	Funding

	Donations
	Materials
	Materials

	Special Events
	Career Fair
	Career Fair

	Special Events
	Conference
	Conference

	Specialized Training
	Registered Youth Apprenticeship
	A strategy that combines supervised, structured on-the-job training in a bona-fide and documented employment setting with related academic instruction. Employers and labor management groups that have the ability to hire and train sponsor this activity. 

	Specialized Training
	Seminar
	Seminar

	Work Site (1 day or less)
	Informational Interview
	Informational Interview

	Work Site (1 day or less)
	Job Shadow
	A student spends time during the workday of an expert within a certain trade, craft or profession shadowing or observing the expert’s application of specific worksite behaviors and skills.

	Work Site (1 day or less)
	Site Tours
	Structured and meaningful visits to worksites to observe the workplace and workplace skills in action.

	Work Site 

(On-going)


	Educator Externship


	Work-based learning experience for educators, administrators, and staff. 

	Work Site (On-going)
	Mentoring (Work Site)
	A trusted coach, guide, confidant, either in or outside of the workplace, who supports the student in mastering systems, processes, behaviors and skills.

	Work Site (On-going)
	Service Learning
	An education reform strategy which combines meaningful service to the community with classroom studies in a way that improves student learning and strengthens the community. Students work in collaboration with community members, teachers, and classmates to meet real community needs while learning about math, science, English, social studies, and other subjects, as well as civic responsibility and effective citizenship skills.

	Work Site (On-going)
	Student Internship
	A work-based learning experience of several weeks or months; a student works on a specific task or project in order to become familiar with the worksite, worksite skills and behaviors and their application to academics (or vice versa).  This may include formal vocational assessments in specialized vocational areas.

	Work Site (On-going)
	Youth Work Study and Co-op
	A paid work experience for students to learn and perform occupational skills on the job related to their accredited academic program.


2007 Rhode Island Educator Extern Program

Workplace Observations (continued)

18. What are some ways that the school can support the business partner? 

( ) Meeting space or stall 

( ) Student displays (e.g., art work) 

( ) Student presentations at meetings (ROTC, orchestra, chorus) 

( ) Advertising space in newsletters, yearbooks, newspapers 

( ) Involvement in PTA, School Improvement Teams 

( ) Student service learning 

( ) Other 

19. Please identify any unique terms, language, or vocabulary from your extern experience that you will incorporate into your curriculum. 

20. Did you attend any meetings? What was the nature of these meetings? (Attach 

agenda) 

Additional Comments (Optional): 

2007 Rhode Island Educator Extern Program

Helpful Resources for Educator Externs

Educator externs will find it helpful to review any of the following resources in preparation for or during their field experience to understand the operation of the business partner’s organization. 

• Company annual report 

• Recruitment information

• Employment applications of successful and unsuccessful applicants 

• Position descriptions for a variety of jobs

• Evaluation forms and procedures 

• Employee procedure and training manuals 

• Training brochures and literature 

• Industry publications on technical and management issues 

• Company newsletters 

• Vacancy announcements 

• Company web site 

2007 Rhode Island Educator Extern Program

Rhode Island Statewide Curriculum Lesson Plan Template*
	Grade/Content Area:
	

	Title:
	

	GLEs/GSEs:
	

	Context of the Lesson:


	

	Opportunities to Learn:


	

	Objective(s):


	

	Instructional Procedures:


	Opening:   



	
	Engagement



	
	Closure:



	Assessment:


	

	Reflection:
	Student Work Sample #1: Approaching Proficiency



	
	Student Work Sample #2: Proficient



	
	Student Work Sample #3: Exceeds Proficiency




	
	Lesson Implementation:




*Complete information about the Rhode Island Statewide Curriculum Lesson Plan Template and the meanings of the elements can found at the RIDE website at: http://www.ride.ri.gov/instruction/curriculum/rhodeisland/resources/use_write.htm
2007 Rhode Island Educator Extern Program 

Portfolio Scoring Criteria
Element







Point Value




Integrated Lesson Plan  (follows  RISWC* format)


50 

Journal Reflections






12

Orientation Session






10

Sharing Session







10

Workplace Observations





 7

Educator Extern Application 





 3

Educator/Business Partner Agreement



 2

Educator Timesheet






 2

Educator Evaluation






 2

Business Partner Evaluation





 2

Supplementary Material (extra credit)




 5





















           TOTAL POSSIBLE
         105 POINTS

*Rhode Island Statewide Curriculum

CATEGORIZATION OF HOURS








Training and Consultation         					15 hours





Orientation, Sharing Session and Partnership Development





Externship									45 hours





Work Experience, Reflection and Research





Product 									15 hours





Portfolio Development including Integrated Lesson Plan using


Rhode Island Statewide Curriculum Lesson Plan Template





TOTAL      75 HOURS
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