What is a Delegation of Authority Form?
A Delegation of Authority Form is the required form that once completed by the appropriate sponsor personnel, and submitted to RIDE, will provide a user with access to the CNP Connect System. 
There are three levels of access associated with the Delegation of Authority form.  To encourage segregation of duties, it is recommended that a sponsor have at least one Sponsor Administrator and one Sponsor User. The sponsor user primarily enters information and the Sponsor Administrator reviews and approves the information to be electronically sent to RIDE.   In either case by signing a Delegation of Authority Form you certify that each time you enter information into the system, it is complete and accurate.  The third level of access is that of an auditor.  This access is limited and only provides the ability to view information, no changes or edits can be made at this level.  
It is important to note that sharing of log in information is not allowed.  Access to CNP will be locked if it is discovered that a user id and password are being shared within an organization.    The Delegation of Authority Form is the only form required for access and once the information is received by RIDE access can be provided immediately, usually within a day.  Faxed or scanned copies of completed forms are acceptable methods of submission to RIDE. When completing a Delegation of Authority Form, please be sure to print clearly and provide all information requested.  Should you have any questions you may contact Leslie Capece at 401 222-4269.
The What, Who, and Why of the Delegation of Authority Form…………

The What - A Delegation of Authority Form is the required form that once completed by the appropriate organization personnel, and submitted to RIDE, will provide a user with access to the CNP Connect System. There are three levels of access associated with the Delegation of Authority form, Sponsor User (Level 2), Sponsor Administrator (Level 1) and Auditor (View Only)
The Who - Anyone responsible for the Meal Program at an organization should complete a Delegation of Authority Form. 

The Why - To encourage segregation of duties, it is recommended that an organization have at least one Sponsor Administrator and one Sponsor User. The sponsor user primarily enters information into the system and the Sponsor Administrator reviews and approves the information to be electronically sent to RIDE.  In some organizations, due to staffing limits there may be only a Sponsor Administrator, which can do both roles.   In either case by signing a Delegation of Authority Form you certify that each time you enter information into the system, it is complete and accurate.  The third level of access is that of an auditor.  This access is limited and only provides the ability to view information, no changes or edits can be made at this level.  
It is important to note that sharing of log in information is not allowed.  Access to CNP will be locked if it is discovered that a user id and password are being shared within an organization.    The Delegation of Authority Form is the only form required for access and once the information is received by RIDE access can be provided immediately, usually within a day.  Faxed or scanned copies of completed forms are acceptable methods of submission to RIDE. When completing a Delegation of Authority Form, please be sure to print clearly and provide all information requested.  Should you have any questions you may contact Leslie Capece at 401 222-4269.
