RI Department of Education
CACFP- Child Care Centers
Helpful Claiming Facts & Definitions 
Claiming for Standard Day Care Program / Before-After School Program

(does not apply to “AT-RISK” Program) 
IF you have a standard day care program or a standard day care program plus a before school and/or afterschool (non at-risk) program, your enrollment includes all regular day care children plus before and after school children.  In order to claim any of those enrollees in the free or reduced category, you must either have current Meal Benefit Application, current Direct Certification letters or alternate documentation (i.e., school verified listing or Head Start verified listing) on file to support their meal eligibility status.
Claiming for Standard Day Care Program and “AT-RISK” Program 
IF you have both a standard day care program plus an at-risk program, your enrollment is reported as follows:

· Standard claim= all standard day care enrollees plus before school children

· On a non-school day during the school year when the before and after school children may be in your center all day, if the children eat a snack or meal other than the at-risk snack and/or at-risk meal for which you are RIDE approved, those children must be added into your enrollment for the month on the standard claim.
· At-risk claim= all children/youth enrolled in the at-risk program during the claiming month are reported on the at-risk claim.  Note: some children may be reported in enrollment on both the standard claim and the at-risk claim depending on which meals they are provided in each claiming month.
· For –profit organizations must report Title XX (or Title XIX) participation on the claim.  IF YOU HAVE ANY TITLE XX CHILDREN ONLY PARTICIPATING IN THE AT-RISK SNACK OR AT-RISK MEAL PROGRAM, DO NOT INCLUDE THEM IN THE TITLE XX NUMBER.  Only include them in your title XX reported number if they participate in the standard day care portion of your meals program during the claiming month.
SOME EXAMPLES
Example 1:  Standard Day Care:

Kathy’s Kids, Inc. is located in a non area-eligible location (non At-Risk).  There are 75 different children enrolled in standard day care plus 25 more enrolled in the before and after school programs.

On the standard claim: 100 children would be the total enrollment for the claim month.

Example 2:  Standard Day Care plus an at-risk program:
Kathy Kids II, Inc. is located in an area-eligible location and participates in the at-risk afterschool snack program.  There are:
· 75 children enrolled in standard day care, plus 
· 25 more enrolled in the before school and at-risk after school programs.  
· 10 are enrolled in both the before and after school program, and 

· 15 attend just the afterschool program.

Month when there were no school vacations or days off from school: 
1. On the standard claim, 85 would be the total enrollment (75 standard day care plus 10 before school enrollees) and 
2. The At-Risk claim would have a total enrollment of 25 (after school).

Month when there are non-school days during the month:

1. On the standard claim, total enrollment would be the number of enrolled standard day care children, the before school children and any “at-risk” children who attends the standard program for any meals being claimed as non At-Risk.
2. The At-Risk claim enrollment would be the total number of enrolled At-Risk children and the meals that they are served under the At-Risk snack or At-Risk meals programs.

No child/youth may be claimed for more than one snack and two meals or two snacks and one meal on a given day.  Homeless shelters may claim a maximum of any three meals per day per resident.  

Be sure that you have a meal accounting system that will allow you to identify if a child is being served more than the maximum # of meals/snacks allowed each service day.  (NOTE:  you may serve a child as many meals each day as you want to…you cannot put more than three per child on the claim even though you may be submitting two claims (standard and At-Risk).  
DEFINITIONS
TOTAL ENROLLMENT = total number of participants enrolled during the claim month.  NOTE: participants come and go during the month so the “enrollment” you report on the claim is the highest number of different participants enrolled in your program during that claiming month.
ENROLLED PARTICIPANT = a participant whose family or guardian has submitted to the institution a signed document which indicates that the child/adult is enrolled in the child care/adult care program who has eaten at least one meal during the claiming period.

# OF FREE = total number of completed Meal Benefit Applications approved  as “free” applications on file plus the number of current direct certification letters on file during the claiming month.

# OF REDUCED = total number of current Meal Benefit Applications approved as “reduced” according to the most current Income Eligibility Guideline chart.

# OF PAID/DENIED = total number of Meal Benefit Applications not meeting the “free” or “reduced” income guidelines plus the number of participants that you do not have either a free/reduced application for or direct certification letter on file during the claiming month.

# OF FREE

plus # OF REDUCED

plus # OF PAID/DENIED

= # of ENROLLED PARTICIPANTS = TOTAL ENROLLMENT
DAILY ATTENDANCE = actual number of different enrolled participants attending each of your programs on each service day

MEAL COUNTS =actual number of meals served that met the minimum requirements of the CACFP.  Meal counts must be recorded at time of service for each meal type and cannot be based on attendance.

TITLE XX PARTICIPANTS= (reported by for-profit organizations for children) # of enrollees participating in your standard day care program in the claim month for whom you receive DHS co-payment or full payment.

TITLE XIX PARTICIPANTS= (reported by for-profit organizations for adults) # of enrollees each claiming month for whom Medicaid payment is received.
